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FSS Topics:

How to view My Schedule

How to see/view Enrolled students in a class

. How to Define class Assignments
. How to Assign marks of students

. How to Export Marks Sheet

. How to View and Download Grade Roster

. How to Update Grades to Dean or HOD
. How to Generate Attendance Sheet

. Online Attendance of Students
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HOW TO VIEW MY SCHEDULE

Navigation: Main Menu> Self service> Faculty center> My Schedule

(At this screen faculty/instructor can view their class details)

1. CLICK ON SELF SERVICE

| Sian out

=
S

3
®

.
AR A
UNIVERSITY

Favorites : Main Menu

or ¥

> Self Service

ord

e - T e T e T e T i mml a—wll =]

2. CLICK ON FACULTY CENTER

1885 —
S A m
OUNIVERSELY gn
Favorites : Main Menu > Self Service
g§ ) Self Service

igate to your self service information and activities.
i Faculty Center Search
salbefa

mpus Personal Information
Search

intain your personal information and review holds and to dos pending to your
cord. =] My Schedule = Class Search
= Browse Course Catalog

= Demographic Information =] Class Roster
[=] Grade Roster

=] Gradebook
=] Assignments

enter to manage all your class related activities.




I
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3. CLICK ON MY SCHEDULE
UNIVERSITY
Favovrites Mainyenu > Seff Svervice > FacultyvCenter
o Sesevee

Faculty Center
center to manage all your class related activities.
= Class Roster = Grade Roster
View your class rosters. E Assign grades and post your grade rosters.

ss and exam schedules.

= Gradebook = Assignments
Enter grades for class assignments; submit mid-term and final grades. Create, update and view Gradebook assignments, due dates, categories and
grading scales.
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4. YOUR SCHEDULE WILL APPEAR

ABSS5-

UNIVERSLL Y
Favovrites MainvMenu > Selfsvervice > FacultyvCenter > My Schedule

Ameen Khowaja

f Faculty Center ]( Search ]
I my schedule ” class roster ” grade roster ” gradebook || class assignments I

Faculty Center

My Schedule

Spring 2015-16 | Sindh Madressatul Islam Uni Vi taeabeok Sitaais
My Exam Schedule

Select display option: @ Show All Classes (©) Show Enrolled Classes Only

. = e o W . (=]
Icon Legend: ﬁﬁ Class Roster ‘ﬁ Grade Roster .?- Gradebook B Assignments l&;‘ Learning Management

» =
View All | & | B « 1-2of2
Class Class Title Enrolled Days & Times Room Class Dates
& B 5 [® csc Intro to Comp & its 9 MoTuWeThSa 9:00AM - TBA Feb 1, 2016-
101-EN1A Applctions (Lecture) 12:00PM May 31, 2016
(1071)
e B 5 [ csc Intro to Comp & its 29 Th 9:00AM - 12:00PM Room A-00 Feb 4, 2016~
101-MDIA Applctions (Lecture) Main Building May 31, 2016
1038) GRD Fl
View Weekly Teaching Schedule Go to top
My Exam Schedule > Spring 2015-16 > Sindh Madressatul Islam Uni
o L e | R L A B A e

UNIV

| Enter to Learn, Go forth to serve |

RSI
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HOW TO SEE/VIEW ENROLLED STUDENTS

Navigation: Main Menu> Self Service > Faculty Center > Class Roster

1. CLICK ON HIGHLIGHTED ICON OR CLICK ON CLASS ROSTER
TAB

1885 -
SMI &
UNIVERSITY

Favovrfces : Mainyenu > Selfsvervice > FacuttyvCenter > My Schedule

Ameen Khowaja

[ Faculty Cepte }[ Search ]
‘ my schedule grade roster H gradebook || classassignmentsl

Faculty Center

My Schedule
Spring 2015-16 | Sindh Madressatul Islam Uni Vi Tasibsok Samm
My Exam Schedule
Select display option: @ Show All Classes (©) Show Enrolled Classes Only
‘‘‘‘‘ rss W Mo P Bowemes Bneuwmmm

View All | @ | 2@ m 1-2 of 2 E]

Class Class Title Enrolled Days & Times Room Class Dates
5 [ CSC Intro to Comp & its 9 MoTuWeThSa 9:00AM - TBA Feb 1, 2016-
101-ENIA Applctions (Lecture) 12:00PM May 31, 2016
1071
i B & & csc Intro to Comp &its 23 Th 9:00AM - 12:00PM Room A-09  Fab 4, 2016-

101-MDIA  Appctions (Lecture) Main Building May 31, 2016

1038) GRD Fl
View Weekly Teaching Schedule Go to top

My Exam Schedule > Spring 2015-16 > Sindh Madressatul Islam Uni
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2. THIS SCREEN WILL APPEAR i.e. LIST OF ENROLLED

STUDENTS

UNIVERSETY
Favovrites - Main yenu > Selvaervice > Faculty'Center > My Schedule

Ameen Khowaja

[ Faculty Center ]( Search ]

| my schedule “ class roster || grade roster ” gradebook “ class assignments|

Class Roster

n

ilar Academic Session | Sindh Madressatul Islam Uni | Undergraduat

¥ CSC 101 - MD1A (1038) change class I

Introduction to Computer and its Applications (Lecture)

W
o
a
5]
o)
e
w
i
T
0
D
sl
=

Days and Times Room Instructor Dates
Th 9:00AM-12:00PM Room A-09 Main Ameen Khovaja 02/04/2016 -
Building GRD Fl 05/31/2016
*Enrollment Status Enrolled v—
Enrollment Capacity 45 Enrolled 29
Select display option: {@ Link to Photos () Include photos in list

I

First 4] 1-29 of 29 )| Last

Enrolled Students Find

Notify |Photo|ID Name :;:’: Units|Program and Plan Level
1| [ |EQ 165BSMDMO06 | . HAMSHA Graded| 3.00 :: m:g:: g::g::: Mcening) = Freshman
2 |[§Q 165BSMDMO01 | INDILA Graded| 3.00 :: 323:2 2::3:: {Moming)= Freshman
3| [ IEQ 16SBSMDM028 |- MAAZ JILLANI  |Graded | 3.00 :g :zg:: :::g:: AMcwing):= Freshman

UNIV

| Enter to Learn, Go forth to serve |

x:::q =
it

SAMMI1 &
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UNIVERS

| Enter to Learn, Go forth to serve |

3. IF YOU WANT TO SEE A PHOTO OF STUDENT THEN CLICK
ON “Include Photos in list”

Favorites | Main Menu > Self Service > Faculty Center > My Schedule

- s - w -

Spring 2015-16 Regular Academic Session Sindh adressatul Islam Uni Undergraduste

< CSC 101 - MD1A (1038) change class l
Introduction to Computer and its Applications (Lecture)
Days and Times Room Instructor Dates
Th 9:00AM-12:00PM Room A-0S Main Ameen Khowaja 02/04/2016 -

Building GRD Fl 05/321/2016

*Enrollment Status Enrolled vr

Enrollment Capacity 45 Enrolled

Select display option: @) Link to Photos

29
<.’T) Include photoat

First <] i-29 of 29 > | Last

Enrolied Students

Notify |Photo | ID Name g\;as';e Units |Program and Plan Level
il @ B 16SBESMDMOO6 |..HAMSHA Graded| z.00 gg :::Zg:: :::3:: DG Yo Freshman
2 @ [Bs 16SBSMDMOO1 |- INDILA Graded| 3.00 gg :::g:: §§3§':§§ EMocuing )= Freshman
3| [ [E& |i1esesmbmozs|..maaz stLiant ceudad | giop |53 Madis:-Studies [Motning) - Freshman
4| [ Bz 16SBSMDMO15 |..SADAF ZOHRA Graded| 2.00 g ::g:: 333:22 fMacng) = Freshman
s| @ &R 16SBESMDMO26 | .. SAMEER Graded| 3.00 gg n:g:: g::g::z Moy Freshman
s @ [B= 16SESMDMO0S [ABBAS, ALT Graded| 3.00 gg ::zg:: g:zg::z tMoming)— Freshman
P = ABRIDI . SYFDA T7MNA BS Media Studies (Marninal) -
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4. THIS SCREEN WILL APPEARS

Favovr'ttes - Main vMenu > SeIvaervice > FacultyvCenter > My Schedule

Spring 2015-16 | Regular Academic Session | Sindh Madressatul Islam Uni | Undergraduate

¥ CSC 101 - MD1A (1038)  changeclass |

Introduction to Computer and its Applications (Lecture)

Days and Times Room Instructor Dates
Th 9:00AM-12:00PM Room A-0S Main Ameen Khovaja 02/04/2016 -
Building GRD FI 05/31/2016
*Enrollment Status  Enrolled v Click View All to View All
Students
Enrollment Capacity 45 Enrolled 29
Select display option: (@) Link to Photos @ Include photos in list
Find | View All First (4 3 of 29 2 Last
[T notify
ID 165BSMDM028
i .MAAZ JILLANI
Grade Basis Graded
Units Taken 3.00

Program & Plan  BS Media Studies (Morning) - BS Media Studies

Level Freshman
Status Enrolled Status Note
Select All Clear All Printer Friendly Version
notify selected students I notify all students I
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HOW TO DEFINE CLASS ASSIGNMENTS

Navigation: Main Menu> Self Service > Faculty center > Assignments
1. CLICK ON HIGHLIGHTED ICON OR CLASS ASSIGNMENT
TAB

osrmiamr

1885
UNIVERSITY
Favorites MainvMenu > Self Service > Faculty Center > My Schedule

Ameen Khowaja

[ Faculty Center ]( Search

i class assignments

I my schedule H class roster ” grade roster ” gradebook

Faculty Center

My Schedule

Spring 2015-16 | Sindh Madressatul Islam Uni View Textbook Summan
My Exam Schedule

Select display option: @ Show All Classes () Show Enrolled Classes Only

nd: ﬂ?ﬁ Class Roster E’)ﬂ Grade Roster n@ Gradebook @ Assignments @ Learning Management

Class Assignment lcon  JEUEEETREEURITT

View All [ | ﬁ [_‘:] 1-2 of 2 E]

_ Class Title Enrolled Days & Times Room Class Dates
FAN R JpC Intro to Comp &its 9 MoTuWeThSa 9:00AM - TEA Feb 1, 2016-
01-EN1A ] 12:00PM May 31, 2016
T Applctions (Lecture)
ﬁ'ﬁ @' “Qh‘j @ csc Intro to Comp &its 29 Th 9:00AM - 12:00PM Room A-09 Feb 4, 2016-
101-MDIA  Applctions (Lecture) Main Building May 31, 2016
1038) GRD Fl
View Weekly Teaching Schedule Go to top

My Exam Schedule > Spring 2015-16 > Sindh Madressatul Islam Uni
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2. THIS SCREEN WILL APPEARS

SNMIZ a

UNIVERSITY

Favovrites Mainylenu > Selfsvervice > FacultyvCenter > My Schedule > Assignments

Class Assignments

Spring 2015-16 | Regular Academic Session | Sindh Madressatul Islam Uni | Undergraduate
¥ CSC 101 - MD1A (1038) change class |
Introduction to Computer and its Applications (Lecture)
Days and Times Room Instructor Dates
Th 9:00AM-12:00PM Room A-09 Main Ameen Khowaja 02/04/2016 -
Building GRD FI 05/31/2016

Goto:  (lacs Accignments Category Weight Grading Scale

copy assignments I

*Assignment Category: Q

*Description: I
l Required by Institution
Required
Assessed
Include for Mid Term Grade
Import Class Component Grades

Allow Students to View Grades

Notes:

Maximum Points:

Weight in Points:

Find | View All

First Kl 1of1 Last

[

*Short Description:

Begin Date:
Due Date:

Extended Due Date:

Estimated Grading Date:

8
8
8
8

UNIV

| Enter to Learn, Go forth to serve |

x:::q =
it
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| Enter to Learn, Go forth to serve |

3. CLICK LOOK UP OF ASSIGNMENT CATEGORY AND SELECT
YOUR CATEGORY i.e. QUIZ, MID-TERM, FINAL-TERM etc.

ONIVERSITY
Favgites Mainyenu > Selfsvervice > FacultyvCenter > My Schedule > Assignments
Class Assignments

Spring 2015-16 | Regular Academic Session | Sindh Madressatul Isiam Uni | Undergraduate

¥ CSC 101 - MD1A (1038) change class |

Introduction to Computer and its Applications (Lecture)

Days and Times Room Instructor Dates
Th 9:00AM-12:00PM Room A-09 Main Ameen Khowaja 02/04/2016 -
Building GRD FI 05/31/2016

Goto:  (lacs Ascignments Category Weight  Grading Scale

copy assignments I

Find | View All First K 1of1 > Last

=
*Assignment Category:
*Description: *Short Description:

Ol Required by Institution

Required Begin Date: EJ
Assessed Maximum Points:
Due Date: @
] Include for Mid Term Grade ﬁ—
= i % Extended Due Date: @
= Import Class Component Grades Weight in Points:
Allow Students to View Grades Extilodl Comding Dntes Eﬂ
Notes:
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| Enter to Learn, Go forth to serve |

4. ENTER DESCRIPTION, SHORT DESCRIPTION, MAXIMUM
POINTS & DUE DATE

Favovrites MainvMenu b SeIvaervice > FacultyvCenter > My Schedule > Assignments

indh Madressatul Islam Uni | Undergraduate

¥ CSC 101 - MD1A (1038) change class |

Introduction to Computer and its Applications (Lecture)

Days and Times Room Instructor Dates
Th 9:00AM-12:00PM Room A-09 Main Ameen Khowaja 02/04/2016 -
Building GRD Fl 05/31/2016

To add more Assignment

copy assignments | Categories click on “+” button

: >
Find | View All  First Bio3D Last
~-

*Assignment Category] ASSIGNMENT Q| assrGnmenT
*Description: I ASSIGNMENT I *Short Descripfion; [ASSIGNMENT

[] Required by Institution
Crr—
Required Begin Date: ‘m—@
Assessed Maximum Points: m T M
(7] 1nclude for Mid Term Grade s S g r—-@

SESETEEE 5
] Import Class Component Grades Weight in Points:

Estimated Grading Date: @

Allow Students to View Grades

Notes:

s = f = T - ar - il = Al Al — D GE—— —_— =
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| Enter to Learn, Go forth to serve |

5. CLICK ON CATEGORY WEIGHT AND ENTER/SELECT THE
ASSIGNMENT CATEGORY (SELECT THE SAME CATEGORIES
WHICH YOU HAVE SELECTED ON CLASS ASSIGNMENTS) &
WEIGHT% AND CLICK ON SAVE BUTTON

DIV ST Y
Favovntes : MalnvMenu > SeIvaervice > FacultyvCenter > My Schedule > Assignments

Ameen Khowaja

( Faculty Center ]I Search ]

| my schedule ” class roster ” grade roster || gradebook ” class assignments |

Class Assignments

ing 2015-16 | Regular Academic Session | Sindh Madressatul Islan ie aduate
< CSC 101 - MD1A (1038) change class |

Introduction to Computer and its Applications (Lecture)

Days and Times Room Instructor Dates

Th 9:00AM-12:00PM Room A-08 Main Ameen Khowaja 02/04/2016 -

Building GRD Fl 05/31/2016

Goto:  glass Assignments - Srading Scals

copy category weight
*Assignment Category *Weight %
|ASSIGNMENT Q_[AssiGNMENT ‘ 5 =]
|[MID TERM Q_|MID TERM ] as =]
]FINAL EXAM Q Final Examinations [ 50 E
(e
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| Enter to Learn, Go forth to serve |

HOW TO ASSIGN MARKS OF STUDENTS

Navigation: Main Menu> Self Service > Faculty center > Gradebook

1. CLICK ON GRADEBOOK TAB

SNIZ =

UNIVERSLL Y
Favovrites © Main yenu > Self Svervice > Faculty'Center > My Schedule

Ameen Khowaja

( Faculty Center ]( Search ]

| my schedule ” class roster ” grade roster || < gradebook ’ class assignments |

Faculty Center

My Schedule
Spring 2015-16 | Sindh Madressatul Islam Uni View Taxtbaok Simematy
My Exam Schedule
Select display option: @ Show All Classes (©) Show Enrolled Classes Only
Icon Legend f?ﬂ Class Roster E7:0\ Grade Roster '5;?] Gradebook @ Assignments @ Learning Management
My Teaching Schedule > Spring 2015-16 > Sindh Madressatul Islam Uni
» =
View All | (Ed | i 1-2of 2
Class Class Title Enrolled Days & Times Room Class Dates
E?ﬁ =5 & @ csc Intro to Comp & its 9 MoTuWeThSa 9:00AM - TBA Feb 1, 2016-
101-EN1A Applctions (Leciure] 12:00PM May 21, 2016
(1071)
e B} 5 [ csc Intro to Comp & its 29 Th 9:00AM - 12:00PM Room A-09 Feb 4, 2016-
101-MD1A Applctions (Lecture) Main Building May 31, 2016
{1038} GRD Fl
View Weekly Teaching Schedule Go to top
My Exam Schedule > Spring 2015-16 > Sindh Madressatul Islam Uni
L 7 SR REESEL SIS - S RCIRSSINECNERE SOESY Y SRS RS S 4 S SOy XSS
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| Enter to Learn, Go forth to serve |

2. THIS SCREEN WILL APPEARS. ENTER YOUR MARKS
AGAINST EACH CATEGORY AND CLICK ON SAVE BUTTON

UNIVERSETY
Favorites © Main ylenu > Self Service » Faculty Center > Gradebook

Ameen Khowaja

( Faculty Center ][ Search ]

I my schedule ” class roster “ grade roster || gradebook ” class assignments |

Gradebook

¥ CSC 101 - MD1A (1038) change class I

Introduction to Computer and its Applications (Lecture)

Days and Times Room Instructor Dates
Th 9:00AM-12:00PM Room A-09 Main Ameen Khovaja 02/04/2016 - TO Export (Download) Marks
Building GRD Fl 05/31/2016

sheet click on “export” button

Go to: Clacs Gradehnnk Grade by Assignment Cumnlative Grades Reguirement Designation Import Component Grades

Show Active Students Only

Select check box next to the grade field to exclude assignment from cumulative grade calculation.

Name iD ASSIGNMENT MID TERM  Final Exam

. HAMSHA 1GSBSMDM006| D [ D I D
Note Note Note

.. INDILA 165BSMDM001| | [ (N (]
Note Note Note

.MAAZ JILLANI ISSBSMDMOZBI O ‘ ] | [
Note Note Note

..SADAF ZOHRA 1GSBSMDM0151 O [ @ | ]
Note Note Note
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| Enter to Learn, Go forth to serve |

3. TO SEE CUMULATIVE GRADES OF STUDENTS CLICK ON
“Cumulative Grades” TAB

UNIVERSEL Y
Favorites | Main Menu > Seifsvervice > Faculty Center > Gradebook

Ameen Khowaja

f Faculty Center T( Search ]

| my schedule || class roster || grade roster || gradebook || class assignments |

Gradebook

¥ CSC 101 - MD1A (1038) ch class

Introduction to Computer and its Applications (Lecture)

Days and Times Room Instructor Dates
Th 9:00AM-12:00PM Room A-09 Main Ameen Khovaja 02/04/2016 -
Building GRD Fl 05/31/2016

Go to: Class Gradehoak

Show Active Students Only

Select check box next to the grade field to exclude assignment from cumulative grade calculation.

Name iD ASSIGNMENT MID TERM  Final Exam

..HAMSHA 16sesmomoos|  5-00/[C] [ 40.00 [C] [ 4s.00/[]]
Note Note Note

. INDILA 1658smMpmooz| .00/ [C] [ a1.00/[[] [ 42.00 []
Note Note Note

.-MAAZ JILLANI 16SBSMDMO28|  4.00 [ [ =s.00/[d [ 41.00/[]
Note Note Note

..SADAF ZOHRA 16sesmpmo1s|  5.00 [C] [ 35.00/[C] [ 3s.00 [
Note Note Note
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| Enter to Learn, Go forth to serve |

4. “Cumulative Grades” SCREEN WILL APPEARS

e -______________________________________
UNIVERSITY

Favgrites Mainyenu > Selfsvervice % FacultyvCenter > Gradebook

Ameen Khowaja

[ Faculty Center ][’ Search ]

| my schedule || class roster || grade roster || gradebook || class assignments |

Gradebook

¥ CSC 101 - MD1A (1038) change class I

Introduction to Computer and its Applications (Lecture)

Days and Times Room Instructor Dates
Th 9:00AM-12:00PM Room A-09 Main Ameen Khovwaja 02/04/2016 -
Building GRD FI 05/31/2016

Go to: Clace Gradehaok Grade by Assignment Cumulative Grades Renuirement Designation Import Component Grades

Select Grade Roster: '70\ M
Grading Status:
Name D ASSIGNM Final E MID TER Mid Term Grade / Override Overall Grade / Override
. HAMSHA 16SBSMDMOO6 100.00  90.00  88.89 [ & 9000 o [ /@uote
.. INDILA 16SBSMDMO001 80.00 84.00 91.11 [70\ 87.00 A ,—O\m
..MAAZ JILLANI 16SBSMDM028 80.00 82.00 77.78 !—Q 80.00 A ,—Q Note
..SADAF ZOHRA 16SBSMDMO15 100.00 70.00 77.78 [_Q 75.00 B I_Q Note
.-SAMEER 16SBSMDMO26 80.00 80.00 93.33 [—Q 86.00 A ,7Q Note
ABBAS,ALI 16SBSMDM00S  60.00 38.00 33.33 [70\ 37.00 F ,—Q Note
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| Enter to Learn, Go forth to serve |

NOW UPDATE YOUR GRADES TO HOD/DEAN
1. CLICK ON LOOKUP

UNIVERSITY
Favovrites MainvMenu > Selfsvervice > FacultyvCenter > Gradebook

Ameen Khowaja

‘, Faculty Center ][ Search 1

| my schedule " class roster || grade roster || gradebook || class assignments |

Gradebook

¥ CSC 101 - MD1A (1038) change class |

Introduction to Computer and its Applications (Lecture)

Days and Times Room Instructor Dates
Th 9:00AM-12:00PM Room A-09 Main Ameen Khowaja 02/04/2016 -
Building GRD Fl 05/31/2016

Go to: Clacs Gradehnok Grade by Assignment Cumulative Grades Reguirement Designation Import Component Grades

Select Grade Roster: ’—© M

Grading Status:

Name D ASSIGNM Final E MID TER Mid Term Grade / Override Overall Grade / Override

..HAMSHA 16SBSMDM0O06 100.00 90.00 88.89 [ ¥ 20.00 A | |Q Note
. INDILA 165BSMDM0O0O1 80.00 84.00 91.11 liq 87.00 A ﬁqm
..MAAZ JILLANI 16SBSMDM028 80.00 82.00 77.78 [ o 80.00 A | |Q Note
..SADAF ZOHRA 16SBSMDMO15 100.00 70.00 77.78 liq 75.00 B ﬁqm
.. SAMEER 16SBSMDM026 80.00 80.00 93.33 [l 86.00 A | |Q Note

[ Q 37.00 F Q uote

ABBAS,ALI 16SBSMDMO0S 60.00 38.00 33.23
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| Enter to Learn, Go forth to serve |

2. SELECT FINAL GRADE FROM LOOKUP

e r-___________________________________

UNIVERSEL Y
Favorites = Main Menu > Selfsvervice > FacultyvCenter > Gradebook

Ameen Khowaja

]’ Faculty Center ][’ Search ]
| my schedule “ class roster || grade roster ” gradebook |[ class assignments |
Gradebook

Spring 2015-16 | Regular Academic S Sindh Madressatul Islam Uni | Undergraduate

¥ CSC 101 - MD1A (1038) ch class |

Introduction to Computer and its Applications (Lecture)

Days and Times Room Instructor Dates
Th 9:00AM-12:00PM Room A-09 Main Ameen Khovaja 02/04/2016 -
Building GRD Fl 05/31/2016

Click on update button I

Go to: Class Gradehaok Grade hy Assignment Cumulative Grades Reguirement Designation Import Component Grades

@ade Roster: = Q>nal Grade pdate
Grading Status: Input

Name iD ASSIGNM Final E MID TER Mid Term Grade / Override Overall Grade / Override
..HAMSHA 16SBSMDMO0O0O6 100.00 S0.00 88.89 Q S0.00 A Q Note
. INDILA 16SBSMDMO0OO1 80.00 84.00 91.11 l Q 87.00 A Q Note
.-MAAZ JILLANI 16SBSMDMO0O28 80.00 82.00 77.78 O\ 80.00 A Q Note
..SADAF ZOHRA 16SBSMDMO0O15 100.00 70.00 77.78 l Q 75.00 B Q Note
..SAMEER 16SBSMDMO0O26 80.00 80.00 83.33 O\ 86.00 A Q Note

Q 37.00 F Q Note

ABBAS ALI 16SBSMDMO0O0S 60.00 38.00 33.33
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3. THIS SCREEN WILL APPEARS

Message
Click on OK button

The Grade Roster has 29 students, and 29 have been updated. {18
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| Enter to Learn, Go forth to serve |

4. FINAL GRADES OF STUDENTS HAVE BEEN UPDATED

o ——

UNIVERSITY
Favorites - Main Menu > Self Service > Faculty Center > Gradebook

Ameen Khowaja

( Faculty Center W Search 1
| my schedule || class roster || grade roster ” gradebook || class assignments |
Gradebook

Spring 2 5-16 | Regular Academic Session | Sindh Madressatul Islam Uni | Undergraduate

¥ CSC 101 - MD1A (1038) change class I

Introduction to Computer and its Applications (Lecture)

Days and Times Room Instructor Dates
Th 9:00AM-12:00PM Room A-09 Main Ameen Khovaja 02/04/2016 -
Building GRD FI 05/31/2016

Go to: Clacs Gradehaonk Grade by Assignment Cumulative Grades Reguirement Designation Import Component Grades

Select Grade Roster: 1 Q Final Grade M

Grading Status: Posted
Name iD ASSIGNM FinalE MID TER Mid Term Grade / Override Overall Grade / Override
.HAMSHA 165BSMDMO006 100.00  90.00 88.89 [l 90.00 A | |Q Nete
. INDILA 16SBSMDM001 80.00  84.00 91.11 e 87.00 A | |QNote
..MAAZ JILLANI 165BSMDMO028 80.00 82.00 77.78 (I | 20.00 A | |Q Note
..SADAF ZOHRA 16SBSMDMO015 100.00 70.00 77.78 [ e 75.00 B | |Q Nete
..SAMEER 16SBSMDM026 80.00  80.00  93.33 [ 86.00 A | |QNote

[ & a700 ¢ [ Qnote

ABBAS,ALI 16SBSMDMO0S 60.00 38.00 33.23

NOTE: AFTER FINAL GRADE UPDATE PROCESS PLEASE DO NOT MAKE ANY
CHANGES IN MARKS OF STUDENTS.
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| Enter to Learn, Go forth to serve |

HOW TO VIEW and DOWNLOAD GRADE ROSTER

Navigation: Main Menu> Self Service > Faculty center > Grade Roster

1. CLICK ON GRADE ROSTER TAB

S
UNIVERSLLY
Favorites | Main Menu > Self Service > Faculty Center
v v v v

Main Menu > Self Service »

=3 Class Roster = Grade Roster
"9@ EView your class and exam schedules. E View your class rosters. E Assign grades and post ade rosters.

e Gradebook = Assignments
Enter grades for class assignments; submit mid-term and final grades. Create, update and view Gradebook assignments, due dates, categories and
grading scales.
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2. THIS SCREEN WILL APPEARS

e

UNIVERSETY
Favovrrtes Mainylenu b SeIvaervice > FacultyvCenter > Grade Roster

Display Options: Grade Roster Action:

*Grade Roster Type Final Grade v *Approval Status Not Reviewed v save I
D Display Unassigned Roster Grade Only

Student Grade Transcript Note

1D Name Homh| e Grat'ie Program and Plan Level
Grade |Grade |Basis

BS Environmental Science

[T]| 1|165BSENMO0S |..MAIRA A v GRD (M) - Freshman
BS Environmental Science
BS Environmental Science

[:l 2|16SBSENMO02 [ADEEB, SHAHBAZ AHMED C- v GRD |(M) - Freshman

BS Environmental Science

- BS Environmental Science
16SBSENMO0S |IOBALATIOA B+ « GRD |(M) - Freshman
BS Environmental Science

<
w

BS Environmental Science

[C]| 4|16SBSENMOO7 [SAHITO,SANAULLAH Dy GRD |(M) - Freshman
BS Environmental Science
x BS Environmental Science

[[]1| s|165BSENMO03 |SEHAR.NOOR US D+ GRD |(M) - Freshman
BS Environmental Science
BS Environmental Science

D 6|165BSENM0O06 | SHAH,MAZHAR ALI D+ « GRD |(M) - Freshman
BS Environmental Science
. BS Environmental Science

[T 7|165BSENMOI v GRD |(M) - Freshman
To download Student BS Environmental Science

BS Environmental Science
v GRD (M) - Freshman
BS Environmental Science

71| e|1esesenmod Grades, click here

w

il = o)
| ;f‘.} Rows 1 - 8 of8 P (M

View All I@ | Dovmlo

Select All Clear All Printer Friendly Version

; <- add this grade to selected students I

notify selected students I notify all students I

SAVE |
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HOW TO GENERATE CLASS ATTENDANCE REPORT

Navigation: Main Menu > Reporting Tool > Bl Publisher > Query Report Viewer

1. CLICK ON REPORTING TOOLS
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| Enter to Learn, Go forth to serve |

2. CLICK ON QUERY REPORT VIEWER

.[m

UNIVERSITY
Favovr‘rces - Main ylenu > Reportigg Tools

lain Menu >

@ Reporting Tools

Rn, create, and manage queries and nVision reports.

5 BIF reports reak-time. View in @ window.
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3. THIS SCREEN WILL APPEARS

SNIA &
UMNIVERSLLY
Favovrites ¢ Main ylenu > Reportirlg Tools > BI Puglisher > Query Report Viewer

Query Report Viewer
Enter any information you have and click Search. Leave fields blank for a list of all values.
“Search by: ReportName v  begins with l

ﬂl Advanced Search
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4. CLICK ON SEARCH BUTTON

UNIVERSITY
Favovrites MainvMenu > Reporti{lg Tools > BI Pugﬁsher > Query Report Viewer

Query Report Viewer
Enter any information you have and click Search. Leave fields blank for a list of all values.
*Search by:  ReportName v begins with SMIU

Sei' Advanced Search
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| Enter to Learn, Go forth to serve |

5. THIS SCREEN WILL APPEAR, CLICK ON “VIEW REPORT”
LINK

e e T

UNIVERSLITY
Favovrites ¢ Main yenu > Reportigg Tools > BI Puvblisher > Query Report Viewer

Query Report Viewer
Enter any information you have and click Search. Leave fields blank for a list of all values.

“Search by: ReportName v Dbegins with SMIU

ﬂ' Advanced Search

Search Results Show Template Prompts
Report Definition Personalize | Find
Report Name Description Data Source ID
SMIU_STD_ATN  Student Attendance Report  SMIU_STD_ATND PDF  ~ D

First n 1of1 u Last
View Report
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6. THIS SCREEN WILL APPEARS

SMIU_STD_ATND

SelectTerm: |  Q

Section:: &
Course Code:: &
0K I Cancel I
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7. SELECT/ENTER TERM, SECTION & COURSE CODE FROM
LOOK UPS.

SMIU_STD_ATND

ect Term:: [16071
Click on OK button c ;. 1608 &,
T
ourse Code:: EDU 101 @

QK | cancel |

Page 31



SMIU CAMPUS MANAGEMENT SOLUTION
User Manuals for Faculty Self Service UNIVERS

8. YOUR REPORT WILL BE GENERATE.

Sindh Madressatul Islam University
Student Attendance Report

Faculty : Stephen John Semester : Spring 16

Course : EDU 101 - Elements of Education Section : EDIA Total Students : 9

Start Date : 01/Feb/2016 End Date : 31/May/2016
SNO Student ID Student Name Program Hours Total

P23 |4 s|e|T[s|9 [ [an[e2[ o3[ ad |05 06|07 [ 08|19 |20 )20 |22)25)24)25/]26 27|28 |29 3030 323534353637 38|39 40|41 |42|43|8)45]|46|47|8|P|A

[ T6SBSEDMODI | NIMRA NAZ NOOR BSEDM
7 TGSBSEDMODZ | MARVI BSEDM
3 TeSBSEDMOD3 | HUMAIRA RAEES ALAM BSEDM
7 TeSBSEDMODT | HIRA NAZ BSEDM
3 TeSBSEDMO0S | ANASHIA AHSAN BSEDM
O TESBSEDMO06 | VARDA ISLAM UL-HAQ BSEDM
7 TeSBSEDM007 | SYEDA RUKHSAR KANWAL BSEDM
B TGSBSEDMOOS | UZMA - BSEDM o
g TeSBSEDMO09 | RABIA ABDUL KHALIQ BSEDM lﬁ g |

PLEASE ENSURE THAT YOUR POP-UP BLOCKER IS ENABLE IN YOUR BROWSER.
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ONLINE ATTENDANCE OF STUDENTS

Navigation: Main Menu->Self service=> Curriculum Management-> Attendance Roster=>Attendance
Roster by Class

1. CLICK ON MAIN MENU

SAALRE A
LI IV ERSIT W

Favorites | Main Menu
- H -

Search Menu:
@ . 34
Search: v
™ Self Service 4
[> Self Servic 1 Curriculurmn Management r
*

[ Curriculur ] Reporting Tools

[» Reporting Change My Password
- Change I, E

10.0.1.241/psp/ps/EMPLOYEE/HRMS/h/?tab=DEFAULT
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2. CLICK ON CURRICULUM MANAGEMENT

ay
SMhAL i
LIMNINV ERSIT ™

Favorites | Main Menu
- H -
Search Menu:

Meru | @
Search: h
™3 Self Service L

[ Self Servic CJ Curriculurn Management

[> Curmriculur [~ Reporting Tools 3 Attendance Roster C
[ Reporting [£] Change My Password 3 Instructor/Advisor Information 4
— Change I, ;
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3. CLICK ON ATTENDANCE ROSTER

SHALL
UNIVERSIT Y

Favaorites | Main Menu
- H -

Search Menu:
Menu | RN - 3
Search: h

™ Self Service L

I Self Servic J Curriculum Management

[ Curriculur 3 Reporting Tools

[ Reporting Change My Password
— Change I, D

] Attendance Roster
3 Instructor/Advisor Inform |=] Attendance Roster By Class
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4. CLICK ON ATTENDANCE ROSTER BY CLASS, THIS SCREEN
WILL APPEAR

—_——
UIVERSIT Y
Favorites Main Menu > Curriculurn Management > Attendarlce Roster » Afttendance Roster By Class

Attendance Roster by Class

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value
* Search Criteria

Academic Institution: = v | Q
Term: = | Q
Subject Area: = v | Q
Catalog Nbr: begins with v ||
Academic Career: = v W
Campus: begins with w | Q
Session: = W W
Class Nbr: = v |
Class Section: begins with w |
Description: begins with v |
Course ID; begins with w | 6}
Course Offering Nbr: | = w | Q
[ | case Sensitive

Search | Clear Basic Search B Save Search Criteria
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5. ENTER ACADEMIC INSTITUITION i.e. “SMIUK”
T

U I ERSEL Y
Favorites Main Menu > Curriculum Management > Attendarlce Roster > Attendance Roster By Class

Attendance Roster by Class

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

~ Search Criteria

Academic Institution:| = v [sMIUK
Term: = W |
Subject Area: = v |
Catalog Nbr: beging with ||
Academic Career: = v v
Campus: beqgins with v| QL
Session: = w W
Class Nbr: = v |
Class Section: beqins with v|
Description: begins with w |
Course ID: begins with || Q
Course Offering Nbr: | = v | (&}
[ case Sensitive

Search | Clear | Basic Search [g) Save Search Criteria

javascriptpAction_winO(document.winl, CLASS_SCTN_SCTY_INSTITUTIOMSprompt’);
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6. TO SELECT TERM, CLICK ON THIS LOOK UP

OMNIVERSLTY
Favc;rrtes - Main Menu > Curriculurm Management > Attendarlce Roster > Attendance Roster By Class

Attendance Roster by Class

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value
~ Search Criteria

Academic Institution: = v | [SMIUK

Torm: B |—@
Subject Area: El |
Catalog Nbr: begins with v ||

Academic Career: | = v| | v |
Campus: begins with w | Q
Session: [= vl | v/

Class Nbr: = vl |
Class Section: begins with w |
Description: begins with v ||
Course 1D begins with w |
Course Offering Nbr: | = ] |

[ case sensitive

yelp e

Search | Clear Basic Search E Save Search Criteria
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7. THIS SCREEN WILL APPEAR AND SELECT YOUR TERM

Look Up Term

Term: begins with |
Description: pegins with |
Short Description:  begins with ||

LookUpl Clear | Cancel | Basic Lookup

Search Results

8999 End Term - Srvc Indicator Use End Term
1603 Fall 2016 Fall 1603
1601 Spring 2016 Spring 16
1503 Fall 2015 Fall 2015
1501 Spring 2015

1403 Fall 2014

1401 Spring 2014

1303 Fall 2013

1301 Spring 2013

1203 Fall 2012

0000 Begin Term - Srvc Indicatr Use Beqin Term

Page 39



SMIU CAMPUS MANAGEMENT SOLUTION
User Manuals for Faculty Self Service UNIVERS

8. I'VE SELECTED “SPRING 16"

om——
SAALERE i

UM IVERSET Y
Favovr'rtesgl\a'lainvl\a'lenu ¥ Curriculumlﬂanagement b Attendarlce Roster : Attendance Roster By Class

Attendance Roster by Class

Enter any information you hawve and click Search. Leave fields blank for a list of all values.

Find an Existing Value

* Search Criteria

Academic Institution: ISMIUK Q,

Term: 1601 Q

Subject Area: [= v | Q

Catalog Nbr: begins with w |

Academic Career: | = v | | v |
Campus: pegins with | QL
Session: | = v | | W |
Class Nbr: = vl ]

Class Section: begins with w |

Description: begins with w |

Course ID: begins with w | Q,
Course Offering Nbr: | = v | Q,

[ case Sensitive

Search | Clear Basic Search ESaveSearchCriteria
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9. ENTER YOUR CLASS NBR AND CLICK ON SEARCH
eV W | i

DN IVERSITY
Favorites Main Menu > Curriculum Management > Attendan_ce Roster » Attendance Roster By Class

Attendance Roster by Class

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

* Search Criteria

Academic Institution: = v [sMIUK Q
Term: = v [1601 Q
Subject Area: = v | Q
Catalog Nbr: begins with w ||

Academic Career: = ] W
Campus: begins with v| aQ,
Session: = ] W

| ciass Nbr: = v | 1015 |
Class Section: begins with w

Description: begins with w |

Course ID: begins with w | Q,
Course Offering Nbr: | = W | aQ,
[ case Sensitive

Clear |ElasicSearch B Save Search Criteria
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IF YOU DON’T KNOW YOUR CLASS NBR YOU CAN SEE IT ON
“MY SCHEDULE SCREEN”.

SMhAL i
URIIVERSLET Y
Favorites Main Menu > SelFS_enrice > Faculty_Center » My Schedule

Ahmer Khan ID BADOO1Z

[ Faculty Center ][ Search ]

| my schedule || class roster ” grade roster || gradebook ” class assignments |

Faculty Center

My Schedule
Spring 2016 | Sindh Madressatul Islam Uni change term I View Personal Data Summary
My Exam Schedule
Selact display option: (@) Show All Classes () Show Enrolled Classes Only

Icon Legend: ﬁﬂ Class Roster ’L='=|_H| Grade Roster .-F'E.T;l Gradebook E‘f Assignments @ Learning Management

My Teaching Schedule > Spring 2016 > Sindh Madressatul Islam Uni

N
View All | | ﬁ E 1-5of 5 II‘
Class Class Title Enrolled Days & Times Room Class Dates
33 & [ AcC301-4  Adv Finandial 1 TEA TBA Feb 1, 2015-
{1219] Arccounting (Lectura) May 31, 2016
& [ ACC 201-AQ Adv Financial 0 Fr S:004M - 11:004M TBA Dec &, 2015-
(1172 Accounting [Lecture) May 31, 2016
& [@ Acc301-B  Adv Finandial o TBA TEA Feb 1, 2015-
{1220 Accounting [Lecture) May 31, 2016
iz B 5 [¥ FIN303-BBA Money and Banking 3 ThFr 5:00PM - 5:00PM Room A-15 Dec 6, 2015-
{1139) {Lecture) main May 31, 2016
Building GRD
Fl
ﬁﬁ = &= [ MKT Principles of 5 We 9:004M - 12:00PM Room Feb 3, 2016-
lDl'BﬁlA‘W CR-201 May 31, 2016
f1015] I CIass Nbr Talpur House
2nd F
View Weekly Teaching Schedule Go to top
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10. AFTER CLICK ON SEARCH BUTTON, THIS SCREEN WILL

APPEAR

O IVERSIT Y
Favovr'rtes Mainl»‘lenu > Curriculum rtv-'lanagement > Attendanvce Roster » Attendance Roster By Class

Attendance Roster By Class

Course ID: BER32T Term: Spring 2016
Course Name: Principles of Marketing Session: Regular Academic Session
Subject/ Catalog®#: MKT 101 Institution: Sindh Madressatul Islam Uni
Class Nbr: 1015 Instructor: Ahmer Khan
Class Section: BA1A
Generate | | Populate from Student Enroll Attendance From Date: |02/03/2016 EJ
¥ Generate Class Mtg Attendance  attendance To Date: 05/31/2016  [5]

Fsave | ZLReturn to Search | [=] Motify | La Refresh
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11. SELECT YOUR LAST CLASS DATE FROM CALENDER,
I’VE SELECTED 31°" MAY 2016

Favovr'rtes Mainl»‘lenu > Curriculum rtv-'lanagement > Attendanvce Roster » Attendance Roster By Class

Attendance Roster By Class

Course ID: BER32T Term: Spring 2016
Course Name: Principles of Marketing Session: Regular Academic Session
Subject/ Catalog®#: MKT 101 Institution: Sindh Madressatul Islam Uni
Class Nbr: 1015 Instructor: Ahmer Khan
Class Section: BA1A
Generate | *| Populate from Student Enroll Attendance From Date: |02/03/2016 EJ

¥ Generate Class Mg Attendance  attendance ToDate: | [05/31/2016_[i |

Fsave | ZLReturn to Search | [=] Motify | La Refresh
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12. CLICK ON GENERATE BUTTON.

e e>™
SEAMAL o~

UNIVERSLILY
Favorites Main Menu > Curriculum Management > Attendarlce Roster » Attendance Roster By Class

Attendance Roster By Class

Course ID: BEB32T Term: Spring 2016
Course Name: Principles of Marketing Session: Regular Academic Session
Subject / Catalog#: MKT 101 Institution:  Sindh Madressatul Islam Uni
Class Nbr: 1015 Instructor:  Ahmer Khan
Class Section: BA1A
Generate | ¥ Populate from Student Enroll Attendance From Date:  [02/03/2016 [#)]
¥|Generate Class Mtg Attendance Attendance To Date: 05/31/2016 |5

Bl save | E\Return to Search | [=] Motify | s Refresh
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13. AFTER CLICK ON GENERATE BUTTON THIS BUTTON
WILL FREEZED AND YOUR TEMPLATES HAS GENERATED.

e
ShAL 2

UM IV ERSLLY
Favovr'rtes Mainvl'v'lenu > Curriculum I'ﬂanagement > httendarlce Roster > Attendance Roster By Class

Attendance Roster By Class

Course ID: GGE3ZT Term: Spring 2016

Course Name: Principles of Marketing Session: Regular Academic Session
Subject | Catalog#: MKT 101 Institution:  Sindh Madressatul Islam Uni
Class Hbr 1015 Instructor:  Ahmer Khan

Class Section: BA1A

TO VIEW ALL TEMPLATES
¥ Generate Class Mig Attendance  attendance To Date: 05/21/2016 [5i]
CLICK ON “VIEW All”

| Populate from Student Enroll Attendance From Date:  |02/03/201 ﬂ

Student Attendance Roster Personalize | Find | View Al | B B First B 450517 I Last

*Attendance Date |*From Time |*To Time

1| create || view || 1| cClass Meeting v||[o2i032016 [ |o0oam  |1zooPm || 480| [ [=]
2| create || view || 2 | Class Meeting v||[o2r10i2016 [ |o00am  [1zooPm || 1s0| [ [=]
3| Create || view || 3| Class Meeting v||[02117i2016 [ |o:00am  |1zooPwm || 1s0| [ =
4| create || wview || 4 [[Class Meeting v||[o2r24r2016 [ |[s:00am  [1200Pm | 1s0| [ [=]
5| Create || view || 5 | Class Meeting v||[oammzz016 [ |o00am  [1zooPm || 180 [ [=]

Elsave | L\ Return to Search | [Z] Notify | s Refresh
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14. ALL TEMPLATES ARE NOW VISIBLE

U IV ERSLT Y
Favorites Main Menu > Curriculurm Managernent > Attendarl,ce Roster » Attendance Roster By Class

| ¥ Populate from Student Enroll Attendance From Date: 0210312016 E{I

* Generate Class Mtg Attendance Attendance To Date: 05/31/2016 [5)

Student Attendance Roster Personalize | Find i First Kl 4.7 or 17 B Last

*Attendance Date |*From Time

1| create || wiew || 1| Class Meeting v||[o21032016 5 [[@:00am  [[1200Pm || 180 [ (=]
2| create || view || 2 | Class Meeting v||[o210/2016 52004 [1zooPM | 80| [ [=]
3| create || wview || 3| Class Meeting v||[o2r172016 5 [[:00am  [1z00Pm || 180 [] (=]
4| Create || view || 4 | Class Meeting v||[02r24i2016 5y [[@:00am  [1z0oPm || 180 [ (=]
5| Create || View || 5 | Class Meeting v||[o3022016 5 [[9:00am  [1z00Pm || 180 [] (=]
6| Create || View || 6 | Class Meeting v||[o3092016 [ [9:00am  [1zooPm || 180 [ [=]
7| Create || view || 7 | Class Meeting v||[o3r162016 5 [9:00am  [1zooPm || 180 [ =]
8| create || wview || 8 | Class Meeting v||[o3232016 5 [:00am  [1z00Pm || 180 [ [=]
9| Create || view || 9| Class Meeting v||[0330/2016 5 |2:00am  [1zooPM | 1s0| [ [=]
10| create || WView || 10 | Class Meeting v||[o4062016 5 [[@:00am  [1200Pm || 180 [] (=]
11| Create || view || 11| Class Meeting v||[o4r132016 5 [@:00am  [1z0oPm || 180 [ (=]
12| cCreate || WView || 12 | Class Meeting v||[0420/2016 5 [9:00am  [1z00Pm || 180 [] (=]
13| Create || View || 13 | Class Meeting v||[o4z7i2016 5 [@:00am  [1z00Pm || 180 [ [=]
14| create || View || 14 | Class Meeting v||[050a2016 5 [9:00am  [1z0oPm || 180 [] =]
15| create || WView || 15 | Class Meeting v||[05r11:2016 5 [@:00am  [1z00Pm || 180 [ [=]
16| Create || View || 16 | Class Meeting v||[05r18i2016 5 [9:00am  [1z00Pm || 180 [ (=]
17| create || wview || 17 | Class Meeting v||[05252016 5 [[@:00am  [[1200Pm || 180 [ (=]

Elsave | E\Return to Search | [=]Hotify | 1) Refresh
Jjavascriptisubmitdction_winl(documentawind, ATTEND_TMPLT Shviewall507;
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15. FIRST CHECK ON OVERRIDE THEN CLICK ON CREATE
BUTTON AND IN LAST CLICK ON VIEW BUTTON OF YOUR
DESIRED TEMPLATE.

Fa\rq'r'rtes Main‘[ﬂenu x> Curriculum @anagement 3 Attendalj'ce Roster » Attendance Roster By Class

| ¥ Populate from Student Enroll Attendance From Date: 02103120186 Ei,]
¥ Generate Class Mtg Attendance Attendance To Date: 05/31/12016  [5)

2. CLICK ON CREATE BUTTON 1. CHECK ON OVERRIDE

- . - - H .
Personalize | Find | Wiew 5 | @I [ First 4] 147 of 17 o Last

*Attendance Date

*From Time

1| create || wiew || 1 [ Class Meeting v ||[027032016  []|e:00am  [1z00Pm || 180 [vi |[+]|[=]
2| Create | ‘u'ie:\r{ Class Meeting v|{[02/102016 | |(o:00am [[12:00Pm (| 180/| [0 =]
3| Create | _ vl 3. CLICK ON VIEW BUTTON 172016 [5] |[9:00am  |[12:00PM || 1.0 O =]
4| Create | Vi 242016 [ [[9:00am |[12:00PM || 1w O =]
5 create || wiew || 5 [ Class Meeting v||[o3022016 5 |e00am  ([1z00Pm [ 1s0| O |[#|[=]
6| Create || wiew || & [ Class Meeting v||[03/002016 | |(e:00Aam [[12:00Pm (| 180/| [0 =]
7| Create || view || 7 | Class Meeting v||[03r162016 |5 |[o:00am [[12:00Pm | 180/| [ =]
8| Create || view || & [ Class Meeting v||[03232016 5 |[9:00am  |[12:00PM || 180| [ =
9| create || wiew || 9 [ Class Meeting v||[03302016 5| e00am  ([1zo0Pm [ 1s0| O |[#]|[=]
10| Create || view || 10 [ Class Meeting v||[04/062016 | |9:00am [[12z00PM | 180 [ =]
11| create || view || 11| Class Meeting v||[04/13r2016 | |[9:00am [[12z00Pm | 180/| [ =]
12| cCreate || view || 12 [ Class Meeting v||[04:202016 5 |[9:00am  |[12:00PM || 180| [ =
13| Create || wview || 13 [ Class Meeting v||[04r272016 5 |e00am  ([1z00Pm [ 1s0| O |[#]|[=]
14| Create || view || 14/ | Class Meeting v||[0504r2016 900w [[12200PM | 80| [ =]
15| Create || wview || 15 | Class Meeting v||[05/1172016 | |[9:00am  [[12z00Pm | 180/| [ =]
16| Create || wview || 16 | Class Meeting v||[05r182016 |5 |[e:00am [[12:00Pm | 180/| [ =l
17| Create || view || 17 [ Class Meeting v||[05252016 5| e:00am  ([1z00Pm [ 1s0| [ |[#|[=]

B save | S\ Return to Search | [=] Motify | 1) Refresh
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16. THIS SCREEN WILL APPEAR

SA I’r"vﬁ:ii

UrdIvERSET Y
Fa\rovrites Main‘ry'lenu > Curriculum rﬂanagement > Attendanvce Roster > Attendance Roster By Class

Class Attendance

Course D GEB3ZT Term: Spring 16
Course Name: Principles of Marketing Session: Regular Academic Session
Subject/ Catalog#: MKT 101 Institution: Sindh Madressatul Islam Uni
Class Nbr: 1015 Instructor: Ahmer Khan
Class Section: BA1A
TO VIEW ALL STUDENTS CLICK ON
Template Nbr: 1 Attendance Type: Meeting Attendance Date: 02/03/2016 “VIEW ALL”

Student Attendance Roster Personalize | Find | View Al 220 B First B 4.5 0e5 I Last

Contact

*Student ID Name demic Career FromTime *To Time .
Minutes

1|1BSMBA3MI G [ MUHAMMAD ESSA |Graduate ] ] v ||9:004M  |[12:00PM | 180 =]
2[16SMBAZMI ﬁaﬁ:ﬂgomw Graduate Ol o v [o:00am |[12:00Pm | 180 =
3100001033 [Saat i HAIAD  araguate 0| O v|[o:00am |[12.00Pm]| 180 |[#]|[=]
4(16smBazin o [VNIAFEESA - graguate O| O v|[e00am ||[1z00Pm]| 180 | |[=]
5|[16SMBA3MI ) |KANWAL AQSA Graduate O | O v |||9:00AM  |[12:00PM 180 (=1
Save and Return| Cancel |
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17. BY DEFAULT ALL STUDENTS ARE MARKED
“PRESENT”. ANY STUDENT WHO IS ABSENT IN CLASS JUST
UNCHECK THE PRESENT CHECK MARK OR WHO LEFT
EARLY FROM THE CLASS CHECK ON LEFT EARLY AND

SELECT REASON FROM DROP DOWN MENU.
O e ——

Favnvr'rtes Mainlv'lenu > Curriculum @anagement ¥ Attendanvce Roster » Attendance Roster By Class

ABE S ———
= I~

Class Attendance

Course ID: GEB32T Term: Spring 16

Course Name: Principles of Marketing Session: Regular Academic Session
Subject/ Catalog#: WMKT 101 Institution: Sindh Madressatul Islam Uni
Class Nbr: 1015 Instructor: Ahmer Khan

Class Section: BA1A

Template Nbr: 1 Attendance Type: Meeting Attendance Date: 02/03/2016

Student Attendance Roster Personalize | Find | View 1| B0 B8 First B0 4505 B Lot

Contact
Minutes

*Student ID Name *Academic Career Present Tardy Left Early Reason FromTime *To Time

1 [ 16SMBA3MI Cy_ | MUHAMMAD ESSA | Graduate 0| O v|[9:00aM |12:00PM | 180 =]
2 mq ﬁ:ﬁfﬁgomr\] Graduate @ d (=]
3|[100001033 ¢ [FREHMHRPIAD | graguate n Sick v f[o00am  [[12z00Pm||  180]|[#]|[=]
4(tesmBazm oy | PR, graduate 0| O v|[@00am|[1zooPm [ 180]| [ |[=]
5 [ 16SMBA3MI C) | KANWAL AGSA Graduate 0| O v|[9:00aM |12:00PM | 180 =]

Save and Return | Cancel
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18. WHEN YOU MARK ALL OF YOUR ATTENDANCE THEN
CLICK ON “SAVE & RETURN BUTTON".

SALEE s
U I ERSEL Y
Favcﬂ'ites Main_Menu > Curriculum I‘ﬂanagement > Attendan_ce Roster > Attendance Roster By Class

Class Attendance

Course ID: GEB3ZT Term: Spring 16
Course Name: Principles of Marketing Session: Regular Academic Session
Subject / Catalog#: MKT 101 Institution: Sindh Madressatul Islam Uni
Class Nbr: 1015 Instructor: Ahmer Khan
Class Section: BA1A
Template Nbr: 1 Attendance Type: Meeting Attendance Date:  02/03/2016
Student Attendance Roster Personaiize | Find | view Al | 20| B First B 4.5 065 B Last
*Student ID Name: *Academic Career Present Tardy Left Early Reason FromTime *To Time ﬁ:;lt;;
1| 16SMBA3MI Q) . MUHAMMAD ESSA | Graduate 0| O v |9:00AM  [12:00PM | 180 (=]
ASHRAF HOORAIN
2|[16SMBA3MI O || "R S Graduate O v (=]
AWAN MUHAMMAD .
I : : +
3(100001033/Q | oo iarEE7 Graduate ] Sick v |9:00AM  [[12:00PM | 180 (=]
4[1esmBaznicy [EVNIAFEESA Graguate O O v|[200am|[1zooPm [ 180/ |[F |[=]
5[ 16SMBA3NMI C) |KANWAL AQSA Graduate 0| O v |9:00AM  [[12:00PM | 180 (=]
Save and Return | Cancel I
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19.

Favc‘»'ritesérl-'lainyenu > Curriculumr\janagement > Attendarlce Roster >

Attendance Roster By Class

Course ID:

Course Name:

Subject | Catalog#:

Class Nbr:

Class Section:

668327

Principles of Marketing

MKT

1015
BATA

101

Term:
Session:
Institution:
Instructor:

+| Populate from Student Enroll
¥ Generate Class Mtg Attendance

Spring 2016
Regular Academic Session
Sindh Madressatul Islam Uni
Ahmer Khan

Attendance From Date:

Attendance To Date:

Attendance Roster By Class

SMIU CAMPUS MANAGEMENT SOLUTION
User Manuals for Faculty Self Service

02/03/2018 [

05/31/2016  [#]

Student Attendance Roster

Personalize | Find |

*Attendance Date

*From Time

a2

*To Time

First BN 1.5 of 17 I Last

1| create || wview || 1| Class Meeting 0210352016 [ |o:00aM  [[1z:00Pm | 180| [ (=]
2| create || view || 2 | Class Meeting 02102016 [5|[o:00am  [[12z00Pm | 1s0| [ =
3| create || view || 3| Class Meeting 02172016 [ |[o:00am  |[1200Pm | 180 [ =l
4| create || view || 4| class Meeting (0212412016 [5 |[o:00am  |[12z00Pm | 180 [ (=]
5| cCreate || View || 5 | Class Meeting 03022016 [ |o:00aM  [[1z:00Pm | 180| [ (=l

I El Save |I£{Re’[urn to Search | [=] Notify | L2 Refresh

UNIVERSITY
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THIS SCREEN WILL APPEAR. NOW CLICK ON SAVE

NOW FOLLOW THE SAME PROCEDURE FOR OTHER TEMPLATES
(FROM STEP 15 TO STEP 19).
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