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Online Attendance Of Students Steps for PeopleSoft CMS

Click on login link and provide your credentials (Username and Password) for accessing PeopleSoft CMS
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To mark online attendance of students in particular class use the navigation: Navigation: Main Menu>Self
service>Curriculum Management>Attendance Roster> Attendance Roster by Class
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Favorites | Main Menu
EE -

Search Menu:
Menu | ‘ ®¢ s o~
- R ' Click on Attendacne Roster By Class
E gi‘:riimr g g:;ﬁ:‘nl-lng:'z:;agmm [0 Attendance Roster
&> Reporting 5] Change My Password 2 Grading [E] Attendance Roster By Class
—Change b oeene 3 Instructor/Advisor Information »

Enter any information you have and click on search button. Leave fields blank for a list of values.
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&0 New Window

Attendance Roster by Class

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

~ Search Criteria

Academic Institution:[= v | Baick o SLEECT Academic Institution SMIUK

Term: El ,160370\ SELECT Current Term /Semester

Subject Area: EI ’0507 SELECT Subject Area eg CSC for Computer
Catalog Nbr: begins with * | Science eic

Academic Career:  [= [ v

Campus: begins with » | Q

Session: (= | v

Class Nbr: (= v 1008) { |EnlerCIass Numb

Class Section: begins with ¥ || NOTE

Description: begins with v | éi:%léé}?rN(’)LKNOW YOUR CLASS NBR YOU
Course ID: begins with v | Q “MY SCHEDULE SCREEN"

Course Offering Nbr: | = | a

") Case Sensitive
Click on Search Button

Search | | Glear Basic Search @E] Save Search Criteria

NOTE: IF YOU DON’T KNOW CLASS NBR YOU CAN SEE IT ON “MY SCHEDULE SCREEN".
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4. After Click on Search button, below screen will appear

1. Select Last Class date from Calendar
2. Click on generate button

Favorites | Main Menu > Cumiculum Management > Attendance Roster » Attendance Roster By Class
- H - - -

2 New Window B/ Personalize Page

Attendance Roster By Class

Course ID: 668015 Term: Fall 2016
Course Name: Intro to Comp & its Applctions Session: Regular Academic Session
Subject/ Catalog#: CSC 101 Institution:  Sindh Madressatul Islam Uni

Class Nbr: 1008 Instructor:  Ameen Khowaja
Class § on: 5C51
| Generate [#] Populate from Student Enroll Attendance From Date: [07/112016 |5
ick on genereate Button ¥ Generate Class Mtg Attendance Attendance To Date: 121202016 @<:I SELECT LAST CLASS DATE FROM CALENDER

Report M{ Generate Class Mtg Attendance

'® Create Attendance ) Update Attendance/All Students ' Update Attendance/Active Only

|[F save | |ERetumto Search | [ Notiy | &% Refresh |

NOTE: AFTER CLICK ON GENERATE BUTTON THIS BUTTON WILL FREEZED

5. After click on generate button list of days will be generated. First mark check on the override then click on generate
button and in last click on view button of your desired day.
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Favgrites | Man Menu > Cumiculsm Management >  Attendance Roster > Attendance Roster By Class

| Populate from Student Enroll Attendance From Date: 020032016 [
¥ Generate Class Mig Attendance Attendance To Date: [osEwzDIE 5
2. CLICK ON CREATE BUTTOM 1. CHECK ON OVERRIDE

M - " S o e B & rrid
1| create || view 1 | Class Mesting w |[[02032016 [ [[2-004M [12-00Pm | 180 o [=]
2| Create | w:ﬁ\ Class Mesting v |[[o2rovzo1s |5 ||e-00aM [1z:00Pm || 80| O (==
3| Create _ vl 3. CLICK ON VIEW BUTTON 1772016 [ |[2:00AM [1zooPm || w0 O |F=|E=E
4| Creats i 242016 3 [:00am  |[1Z00Fm || 1w O |EHE|E=E
5| create || wview | 5 | Class Maeting v ||oa0z2o1e  |[F |e:00am 1z00Pm || 10| O |®|E=
6| create || wview | & | Class Masting v ||[0z0oziE  |[F |[e00aM 1Z00FM || w0 O |H|E=
7| create || view | 7 | Class Meeting w||0zME201E [ |e00aM  [[1200PM | w)| O |[H|E
8 create || wview | B | Class Meeting v||0azazois | (wooam  |[1z00Pm || w)| O |H|E=
9| cCreate || wview | 9 | Class Meeting w||oa302016  |[F |200am  |[1Z00Pm | wo| O |=H|E=
10| Create || wview || 10 | Class Mesting v ||0a062016 |5 |200aM  [[1Zo00Pm | w0 O |=H|E=
1| cCreats || wview || 11] [ Class Meeting v ||[04r32016 |5 [[e00aM |[1zooPM || w0 O |H|E
12| create || wiew || 12/ [ Class Meeting v|[oazorzo1e | |eo0aM [1zooPM || 80| O |E|E
13 Create | view || 13| Class Mesting v ||eaz7r2o1e  |[F |[e:00am 1z00PM | | O |[EH|E=
14| Create | View | 14 | Class Mesting v || 05042016 [ |9:00AM [1z-00Pm || @ O |H|E=
15| Create || View | 15 | Class Meeting w||os1z018  E | 200am  [1200PMm | w0 O |H|E=
16| Create || wiew | 16 | Class Meeting v|[0snezo16  |F [wo0am  |[1z00em || w)| O |=E|E
17| Create || wview || 17 | Class meeting v ||05252016  |F) |=00sm  |[1z00Pm || wo| O ==

B save | L\Rsturn to Search | [=] Hatity ] 7%, Refresh ]
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6. After click on view button below screen will appear. By default all student are marked "Present". Any Student who
is Absent in class just uncheck the present check mark or who left early from the class check on left early and select
reason from dropdown list.

Favorites = Main Menu * Curiculum Management > Attendalll:elluster » Attandance Roster By Class

Class Attendance

Course ID: 668327 Term: Spring 18

Course Hame: Principlas of Marketing Session: Regular Acadamic Session
Subject | Catalog#: MKT 101 Institution: Sindh Madressatul Islam Uni
Class Nbr: 1015 Instructon Ahmer Khan

Class Section: Ba1A

Template Nbr: 1 Attendance Type:  Mesting Attendance Date: 02032018

Student Attendance Roster

- S S tanEmy
1 165MBAIM ) | MUHAMMAD ESSA  [Graduate A0 0 v |200aM | 12:00PM 180 [ |[=]
2[16smBaam o [FSHRARHOORAN | 6raguate D | v H|=
3/100001033 O |onar tareey  |Graduate M| O Sick vleoam  [1zoom | 180|H|[=)
4| 18smBAIMI O mg‘“ BESA | graduate M0 O « |[m0oam |1z00FH 120 = | =]
5| 165MBAIN ) [KANWAL AQSA Graduate M |0 (] o [E00aM | 1Z:00PM 180 |[+]|[=]

Save and Retum | Cancel |

7. When you mark all of your attendance of particular day then click on SAVE & RETURN button

TR

Favorites = Main Menu > Curiculum Management >  Attendance Roster * Attendance Roster By Class

Class Attendance

Course I0: 658327 Term: Spring 16

Course Name: Frinciples of Marketing Sesskon: Regular Academic Session
Subject | Catalog®:  MKT 101 Institution: Sindh Madressatul Islam Uni
Class Nbr: 1015 Instructor: Ahmer Khan

Class Section; BA1A

Template Nbr- i Attendance Type: Meating Attendance Date: 02032016
Student Altendance Roster Personalize | Find | View 21| G| 8 Bl g5 05 @
*Chsdent D Hame “Acadamic Carser Pregend Tardy LaflEarhy Beasor From Tims T Time I"-Ir:l_-ul'-'t;r
1 168MBA3M O | MUHAMMAD ESSA | Graduate M [ O ] w [@004M  [[1200PM | 180 ([+]|[=]
T ASHRAF HOORAIN
2|[16sMBA3MIy (Ll D Graduate O v #|[=]
3/[100001033 O BASIT HAFEEZ Graduate [« ] [«] Sick w |o00sm  |1200PM | 180 |[+][[=]
4| 168MBAIM O ﬁmgwEEB“ Graduate M| O O v [oooam  [zooew | 180 |H|[=
5 |[16SMBAIMI O |KANWAL AQSA Graduate M (Ol O w [G00aM  ([1200PM | 180 |[#]|[=]
_Save and Retum | % | Click on Save and Return button
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After Click on SAVE & RETURN button below screen will appear. Click on save button.

“avorites - Main Menu > Curriculum Management » Attendance Roster » Attendance Roster By Class

@I New Window @’ Personalize Page

Attendance Roster By Class

Course ID: 668015 Term: Fall 2016

Course Name: Intro to Comp & its Applctions. Session: Regular Academic Session

Subject/ Catalog#: CSC 101 Institution:  Sindh Madressatul Islam Uni

Class Nbr: 1008 Instructor:  Ameen Khowaja

Class Section: sCs1

[ Generate | ¥ Populate from Student Enroll Attendance From Date:  [07/11/2016 [

# Generate Class Mtg Attendance Attendance To Date: 1212012016 [
Report Manager

® Create Attendance ) update Attendance/All Students ) Update Attendance/Active Only
% Type *Attendance Date |*From Time |*To Time ;;"l:f:: Override
et L view | ] 1 || Class Meeting v |[0712/2016 [ [B:00AM  [B:00Am 60| L[ g
U|oprint [ view | [ 2| [Classmeeting v ||o7ioz016 | |E0oAm  ||pooam | 6| O =
Ol Prnt ([ view | || 3/ || Class Meeting v i\n?fzefzme E‘ji\s:nnAM [o:00am || 60| [ |[#]|[=]
|| prnt [ view | || 4 |[Class Meeting v i\nsmzmma E;]i\s-nDAM [@ooam || 60| O =
|l Print | |[- Vew | [ 5| [Class Meeting -i\nsmgmma Egl]'snnAM [00AM || a0l O B
: . | Click on Save button
Fl save | | [2hReturnto search =Tty | | Refresh
| I—

NOTE: Repeat the same procedure for marking other day’s student attendance. (1 TO STEP 8)
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