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What is LMS?
LMS is a web-based learning environment that allows you to access your course materials online
and make use of a number of useful built-in facilities to enhance your learning experience.

How do I access LMS?

You can access LMS through a web browser (such as Internet Explorer or Mozilla Firefox) on any
internet-connected computer. This means that you can access LMS from home as easily as you
can from the University campus.

1. To access LMS, open your web browser. LMS supports all major internet browsers such as IE,
Firefox, Safari, Opera, etc. (Firefox / Google Chorom are recommended.)

2. Type http://Ims.smiu.edu.pk/ in the URL address, then pressing Enter on your keyboard.

'_:; Home @ SMIU &
¢ 5 0 Lmn

OR

Visit SMIU website (http://smiu.edu.pk)

Go E-Services Menu and Click Learning Management System

& C & smivedupk % 6

Home About v Departments v Admissions v Students v Resources v Alumni v CMS v Webmail v Quick Links v Q

=

Sindh-Madressatul Islam
University Convocation2019
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3. You should now see the LMS home page (as shown below).

< cC ON

ot secure | Ims.smiu.edu.pk:8012

&
IBSSfE’AE' -
SMI&4,5 Learning Management System

UNIVERSITY

Log in

Information Technology Business Administration Social Sciences Environment Sciences

* 6

You are not logged in. (Log in)

Home
Navigation
Home
) Site news

» Courses
Main menu

() Site news

4. Before you can work on your course pages you first need to Log in.

=] | .
Site news

(No news has been posted yet)

the Upper Corner.

Login

Username
Password

/' Remember username

Online users

Calendar

«

Sun

Education English

Create new account
Lost password?

(last 5 minutes)
Muhammad Kamil

February 2020

=) -}

=
BRae -~

Click the Login link in

* O

You are not logged in. (Log in)

< C  ® Notsecure | Ims.smiu.edu.pk:8012
1885t o
A AR s
SMIH Learning Management System
UNIVERSITY
Log in Information Technology Business Administration Social Sciences Environment Sciences
Home
Navigation =) | :
Site news

o N /s has be ted yet;
Q) Site news (No news has been posted yet)
» Courses
Main menu =) |
) site news

Login

Username
Password

! Remember username

Online users

Calendar

«

reate new accoun
Lost password?

(last 5 minutes)
Muhammad Kamil

February 2020

=) -}
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5. Type your user name and password in the login block and click the Login button

C @ Notsecure
&

| Ims.smiu.edu.pk:8012/login/index.php Yo

You are not logged in.

1885t So
SM[’EE:EE Learning Management System
UNIVERSITY

Log in Information Technology Business Administration Social Sciences Environment Sciences Education English

Home » Log in to the site

Login Is this your first time here?

Hil For full access to courses you'll need to take a minute to create a new account for
Username | yourself on this web site. Each of the individual courses may also have a one-time

$ Password "enrolment key", which you won't need until iater. Here are the steps:

&
w; Bemenberusemane 1. Fill out the New Account form with your details

2. An email will be immediately sent to your email address.

3. Read your email, and click on the web link it contains.

4. Your account will be confirmed and you will be logged in.

5. Now, select the course you want to participate in

6. If you are prompted for an "enrolment key" - use the one that your teacher has

Forgotten your username or password?

Cookies must be enabled in your browser @

Some courses may allow guest access given you. This will "enrol" you in the course.
' ¢ i
Log in as a guest 7. You can now access the full course. From now on you will only need to enter your

personal username and password (in the form on this page) to log in and access
any course you have enrolled in

reate new account

Note: If you do not have an account you will need to create one. Read carefully the text under the
heading, is this your first time here?

What will I find in LMS?
After logging in, you should see your name at the top of the screen and have access to all the
courses that you are belongs to.

C @ Not secure | Ims.smiu.edu.pk:8012 Ow Y
A IYou are logged in as Faheem Mustafa Mahar (Log cul)l
B8 i
SMIaMEE Learning Management System
UNIVERSITY
Log out Information Technology Business Administration Social Sciences [ — Education English
Home
Navigation = - . Online users =Em
Site news
Home (last 5 minutes)
Subscribe to this forum Faheem Mustafa Mahar
= My h
sy ome [Add a new topic)
P Stelpages (No news has been posted yet)
» My profile Calendar =
» Courses
Main menu =m S
- 2 s
2 sSite news 5 w
P
Administration == 22 24

~ Front page settings
S€ Turn editing on
%3 Edit settings

& Backup
3| Restore
» Question bank

Note: if you do not see any courses listed under the “My courses” heading, it is likely that your
Dean / Administrator has not yet created a course in LMS
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Enrolling Users (Students)

1. Select The Course for user enrollment.

(& @ Not secure | Ims.smiu.edu.pk:8012/course/view.php?id=12

1
UNIVERSITY

Log out Information Technology

Learning Management System

Business ninistration Social Sciences Environment Sciences

Y

You are logged in as Faheem Mustafa Mahar (Log out)

Home » My courses » Education » MS(Education) » Trends and Issues in Education(EDU703)

Navigation =) -

Home

= My home

) Site pages

p My profile

~ Current course

w Trends and Issues in
Education(EDU703)

) Participants

11 September - 17 September
18 September - 24 September
25 September - 1 October

2 October - 8 October

9 October - 15 October

16 October - 22 October

23 October - 29 October

30 October - 5 November

6 November - 12 November
13 November - 19 November
20 November - 26 November
27 November - 3 December

4 December - 10 December

VY VVVVVVVVYVVYVYVY

—~ News forum

11 Sep - 17 Sey
\;IP
%
W, course outline

18 September - 24 Septemb

25 September - 1 October
week 3
;l‘ a

\J;l upload

2. Select the link for user enrollment.

c @ Not secure \ Ims.smiu.edu.pk:8012/course/view.php?id=12

Social Sciences Environment Sciences Education

Home » My courses » Education » MS(Education) » Trends and Issues in Education(EDU703)

Navigation =) |

Home
= My home
) Site pages
p My profile
w Current course
p Trends and issues in
Education(EDU703})
» My courses

Administration Bl

w Course administration

S Turn editing on

{3 Edit settings

w llsers
<3mm
» Enroiment methods
2 Groups
» Permissions
£ Other users

Y Filters

b Reports

[a] Grades

p Badges

{2 Backup

~¢ News forum

s ber-17 S h

P

=P
7
W, course outline

25 September - 1 October
week 3
;J a

“:l upload

Turn editing on|

Search forums =) -

Advanced search @

Latest news A

Add a new topic...
(No news has been posted yet)

Upcoming events =
There are no upcoming events

Go to calendar...
New event...

Recent activity Ea

Activity since Tuesday, 18 February 2020,
6:31 AM

Full report of recent activity...
Nothing new since your last login

*

You are logged in as Faheem Mustafa Mahar (Log out)

Turn editing on|

Search forums Ea
Go
Advanced search @
Latest news Ea

Add a new topic...

{No news has been posted yet)

Upcoming events (= |
There are no upcoming events

Go to calendar...
New event...

Recent activity =l - |

Activity since Tuesday. 18 February 2020,
6:31 Al

Full report of recent activiy...
Nothing new since your last login
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3. Click the "Enroll User" button

Enrolled users

Enrolment methods| All v $ Enrol users|
\ First name / Surname ¥ | Email address Last access Roles Groups Enrolment methods |

eacher Tl Manual enrolments from Tuesday, 23 August 2018, 12 |
Faheem Mahar now Teach i Manual I from Tuesday, 23 August 2018, 12:00 AM |
|

faheem.mahar@gmail com

Enml users| emgam—

4. A Pop up will appear like below.
Search the user and click “Enrol” Button for student enrollment and Click on Button
“Finishing Enrolling user” to complete the enroll process.

Enrol users * I

‘éhssign roles Student ¥

Recover user's old grades if possible
b Enrolment options

' abdullah abbasi kalhoro B
it luckkeyabdullah77 @gmail.com e ! l
ol
Muhammad Sajjad - Envall
g muhammadsajjad 1990@gmail.com T
bushra abbasi )
! irsaabbasi@yahoo.com e I
’i Hyder Abbas e
i} *“ abbasig079020&gmail.com R !
haseeb Abdul Ereoll
2 ah3291012@gmail.com
! shahzain (shazy) s
1 ﬂ shahzainshaikh05@gmail.com = !
sharyar hafeez abdul hafeez Ervoll
! sharyarhafeez@yahoo.com e
Abdullah Abbasi
abdullah@stusmiu.edu.pk o

Finish enrolling users¢
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5. Select the User role Student

6. Click on the Enroll button in front of each Name whom you want to add into particular
course

7. Click on Finish enrolling Users button to finish the enroliment.

Accessing a course:

After you login, you should click on the course you want to enter in the My Courses area. Be sure
to click the name of the course and not the instructor’s name. Clicking the instructor’s name will
take you to their profile and not into the course.

You are now viewing the course homepage

(¢} @® Not secure | Ims.smiu.edu.pk:8012/course/view.php?id=12 p*d
a@ Y e logged in as Faheem Mustafa Mah. g out
1885 = o
SMIZ IS N
sipstt Learning Management System
UNIVERSITY
Log out Information Technology Business Administration Social Sciences Environment Sciences Education English
Home » My courses » Education » MS(Education) » Trends and Issues in Education(EDU703) Turn editing on
Navigation = Search forums =)
J News forum
Home
= My home Advanced search @
) Site pages 11 ber-17 S B
LS Latest news = -
~_Current course L,
o Add a new topic.
% course outiin (No news has been posted yet)
ur: utline
>
2 Upcoming events =
General
» 18 September - 24 September
» 11 September - 17 September There are no upcoming events
» 18 September - 24 September Go to calendar.
) 25 September - 1 October -1 New evont
p 2 October - 8 October
b 9 October - 15 October Recent activity =0 |
» 16 October - 22 October 25 September - 1 October
p 23 October - 29 October eekE Activity since Tuesday, 18 February 2020,
Y 6:31 AM
PRt Saibece o Novinbet Full report of recent activity
» 6 November - 12 November Nothing new since your last login
» 13 November - 19 November la
} 20 November - 26 November
p 27 November - 3 December <=! upload
b 4 December - 10 December

Add / Edit Course Contents
When you Turn ON Editing mode you will find these additional options on your screen

(When you move to the particular section)
« Arresource is an item that a teacher can use to support learning, such as a file or link.

* An activity is a general name for a group of features in course. Usually an activity is
something that a student will do that interacts with other students and or the teacher.
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Weekly outline

" Add an activity IL]
7 December - 13 December Ade an actvity B
. A S SIGITTIErTis
y& Advanced uploading of files
Online text
””””””””””””””””””””””””” Upload a single file
& Add aresource. ~ Offline activity
Add a resource ] Chat
Add a resource_ Choice
File Database
Folder Forum
IMS content package Glossary
Label Lesson
FPage Quiz
URL SCORM package
Survey
Wik
L Workshop

Adding Resources (Uploading Files)

Once you have logged into LMS, on your course page, click Turn editing on (top right). Editing
icons and drop-down menus will appear.

Note: When you turn ON editing mode you will find these additional options on your screen

Weekly outline

_________________________________________________________________________________

K Y Add an activity. .. IL]
7 December - 13 December Add an activity..______________[J
+ soomamasscaasasoanesesamaeaEnEnEEEaEaEasaEaaaa0d Assigmments
1 Advanced uploading offiles
Online text
-------------------------------------------- Upload a single file
& Add aresource... hal 7} Offline activity
Weekly outline Chat
i Choice
e 8 {C Neusfoum 44/ K324 Database
§ Addaresoce. ~ @ Addanacity. - Forum
Glossary
- Lesson
i Quiz
@ Adaresure - @ iy - SCORM package
Survey
Wik
. Workshop b

LN

7 December - 13 December

1. Locate the Topic or Weekly Section where you will add the file. (If you are using the Collapsed
topics format, open the Section.)

2. At the bottom of the section, click Add a resource... and from the from-down menu, select the
kind of Resource you would like to add:

9|Page
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C @ Notsecure | Ims.smiu.edu.pk:8012/course/view.php?id=12&notifyeditingon=1

SN
UNIVERSITY

Learning Management System

Business Administration

Environment Sciences

=g

You are logged in as Faheem Mustafa Mahar (Log out)

Information Technology

Home » Courses » Education » MS(Education) » Trends and Issues in Education(EDU703) [ Turn editing ofi|
Navigation =) -} @) Search forums =8 |
[+ (3¢~ () (e ~
o ) 7 News forum Eait~ (&)
My home Advanced search
Sy I + Add an activity or resource I @
) Site pages
b My profile L 4 " _17s = Latest news =) |
~ Current course s b ,
P~
b Trends )
o Add a new topic.
p Courses (No news has been posted yet)
Pl £ Edit~
Administration =E @ ™ course outline @ Edi~ Upcoming events =F ]
) (3 ~ () (3% ~
+ Add an activity or resource
o |Cot=6 aeminstrtion There are no upcoming events
& Turn editing off + 18 Sep ber - 24 Sep @ Go to calendar...
= Activity chooser off New event
53 Edit settings S
» Users &
¥ Fitters Recent activity (=) |
PRESEOIE $llale Edit~ (o) (3% ~
<] Grades
La]
» :Z:ﬁj: + Add an activity or resource Bty skicoueay. Ie tobumn 2020,
= 5
< Full report of recent activity.
] re
e + oag 1 00:00 S Nothing new since your last login

|1 Adding a neww File to ¥ December - 13 December

General
Mame ™

Description ~ || Font size ~ || pParsaraph ~ 1

Eont familw

Path: o
HTML forrmat -

Content

Select files

Mo files

Content

||~ <= = Gin|| O — 222
| == = 2 = | |nree = |

~|| e e |

[dd. .. | [ Create folder | Maximum size for new files: ZMB

attached

Select files [A.dd,,,] [Create fnlder] Maximum size for new files: 2MB
Mo files attached

Options

Display &

Display resource [
name

Display resource
description

Automatic -

Common module settings
Wisible
ID number @

Show -

[ Sawve and return to course | [ Save and display | [ Cancel |

7| Show advanced

There are required fields in this form marked .

1. On your course home page, click Turn editing on (top right).
2. Locate the Topic or Weekly Section where you will add the file. (If you are using

the Collapsed topics format, open the Section.)

3. At the bottom of the section, clicks add a resource... and select File from the drop-down

menu.

10|Page
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4. In the Content box, click Add. The File picker will open. From the options on the left of
the File picker, select Upload a file then click Browse to search for the desired file.

File picker =

T Server files

T Recent files SUEEIETE
Save as:
=, Upload a file
i Author:  MNaveed Ahmed
Choose licensea: All rights reserved -

T Private files

Upload this file

5. In the File picker, click Upload this file. You will be returned to the Adding a new
file screen. The Save as field should be left blank.

6. Scroll down to the bottom of the window and click Save and return to course. You will

be returned to your course homepage.
You will be directed back to the course home page, where you will see the resource you just
added.

Weekly outline

=

P News forum b X® 4l

(@ | Add a resource. ¥ @ | Add an activity v
5 September - 11 September m
T -
=
6] Planning For Database I == X &5 ¢
@) | Add a resource... ¥ @ | Add an activity._. A
12 September - 18 September -
133 -
=
3 | Add a resource. .. ¥ @ | Add an activity. v
19 September - 25 September 0O
gt -
=
3 | Add a resource. .. ¥ @ | Add an activity. v
26 Septamber - 2 Ociober O
+Te -

11|Page
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Attendance

Teachers can use attendance function to take attendance during class. Students can view their
own attendance record in the Moodle platform.

Create an attendance
1. Click “Turn Editing On button” on the course site.
2. Click “Add an activity or resource”.

+ Add an activity or resource

3. Select “Attendance” by clicking the radio button, click “Add”.
Add an activity or resource [X |

Y

ACTIVITIES Select an activity or resource to view its help.

| Assignment Double-click on an activity or resource name fo
R — e

quickly add it.

=y Chat

Edit settings

1. Enter the name of the attendance. Teachers can set the maximum grade of the attendance.

2. Select the group mode under “Common module settings”. No groups - There are no sub
groups, everyone is part of one big community Separate groups - Each group member can only
see their own group, others are invisible Visible groups - Each group member works in their own

group, but can also see other groups
— ¥ General

Name® |Attendance

crace - F I

— ¥ Common module settings

Visible

ID number & |
Group mode @
Grouping @ [ R4

Save and return to course [@Save and display e«

3. Click “Save and display” button at the end of the page to save the settings.

12|Page
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Add session
1. Click “Add” tab to add session to attendance.

( sessions | Add | Report | Export | Seftings

2. Check the box “Create multiple sessions” if the session occurs in weekly basis. Set the session

date, time and duration. If it is a multiple sessions, please select the session days and frequency
of the session.

( sessions | add " Report | Export | Setlings

r Add session

Session type @ Common
@ [ Create multiple sessions
[} Allow students to record own attendance
session Date ]
puration [NEY KA
session end date [}
Session Days Sunday Monday Tuesday Wednesday Thursday Friday Saturday
Frequency [EIIEH weeks)
Description
4

3. Click “Add session” at the end of the page.

Take attendance for the course
1. Click “Take attendance” icon.

| Sessions | Add | Report | Export | Settings |

All | All past || Months || Weeks || Day

# Type Date Time Description Actions
1 Common 70420 (Tue) 09:00-19:00 Regular class session @
@Hidden sessions: 0 oK

Take the attendance for the student by selecting “P”/ “L”/ “E” or “A”, by default, they are stand
for "Present”, "Absent", "Late", and "Excused".

13| Page



Document Code: SMIU/IT- Manual/005 Version 1.0

Title: USER MANUAL FOR EFFECTIVE USAGE OF LEARNING MANAGEMENT SYSTEM

T April 2020 09:00 - 19:00

Reqular cass session

= First name ! Sumame P L E A Remarks
1 D e D

Present=0

Late =0

Excused =0

Absent=0

2. Click “Save attendance” to save the page.

Question Bank
1. Click Categories from the “Question bank™ drop-down in the “Course administration” menu.

2. In the “Parent category” field, select how you want your new category to be grouped. If you
don’t want to your new category to be a child (subcategory) of the “Default” category, make sure
to select Top.

3. Give your new category a “Name” and optionally add details in the “Category info” area.
4. Click Add Category.
Grade Book

Basic Grade book
1. Click the "Turn Editing On" if you have not done so.
2. "Click "Grades" in the Settings block.

14|Page
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Settings E &

+ Course administration
/' Turn editing on
£ Edit settings
 * 3 Completion tracking
b Users
L. Unenrol me from
MOOD0930_00_2011
Y Eilters
Ef] Grades
L.y backup
%, Restore
A Import
@ Publish
=) Reset
b Question bank

b Switch role to...

b My profile settings

3. Go to Grader report and you can edit the grade of the assignments. After making changes,
remember to click Update button at the end of the page to save the changes.

Export and Import Grade book

You can also export the Excel spreadsheet to enter the grades.

1. Click "Export™ tab.

Grader report
[ View | Categories anditems | Scales | Letters | Import | Export Settings | My preferences
Grader report Outcomes report Overview report User report
2. Click "Excel spreadsheet".
Export to Excel spreadsheet
[ View | Categories and items | Scales | Letters | Import ) Export | Settings | My preferences |

OpenDocument spreadsheet

Plain text file

Excel spreadsheet

XML file

3. Check the items1 you would like to include in the excel file, and click "Submit2".

15| Page
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Excel spreadsheet v

Options

Include feedback in export [”|
Preview rows 10 v

Grade export display type Real v

Grade export decimal 2 «
points

Grade items to be included
1.

Assignment 1 [¥]
Assignment 2 [V
Course total [
Select all/none

Submit

4. Click "Download" and save the excel file.
5. Open the excel file and enter the grades.
6. After entering the grades, save the file as CSV formatland click "Save2".

16|Page
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r : B
T - - - o3|
e ™ '
@U'l- Desktop » v I ‘y' | Search Desktop o
Organize v New folder v @
| Recent Places  “ i 2

| Libraries
: = System Folder
. Libraries ‘
5] Documents

J’Music F ‘ )& System Folder

[=| Pictures

2 Videos « B | Computer
-y System Folder

1M Computer
‘-, Network i
e"f System Folder
"! Network

m

m

-

b
File name: VMdOIVZ)’lO(r)?;G;ad’es v
Save as type: | CSV (MS-DOS) .2 v]
Authors: 4 Tags: Add a tag
2.
4 Hide Folders Tools ~ [ Save ] [ Cancel ]

7. Go back to Moodle course homepage. Click "Grades" in the Settings block.
8. Click "Choose a File..." and choose the CSV file.

9. Click "Upload Grads" and the import preview will be shown.

10. Use email to map the datalunder "ldentify user by" column. In the "Grade item mappings
column, map the assignment2 grade with the appropriate item. Click "Upload grade3" after

mapping.
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Identify user by
1.

Map from  Email address v

Mapto useremail v

Grade item mappings

First name ignore v

Surname  ignore v

ID number ignore v

Institution ignore v

Department  ignore v

2. Email address ignore v
Assignment: Assignmen1t Assignment: Assignment 1 v
Assignment: Assignmen2t Assignment: Assignment 2 v

Upload grades

11. "Grade import success™ will be shown.

Assignments

Assignments allow the instructor to specify a task that requires students to prepare digital content
and submit it by uploading it to the LMS server. Typical assignments include essays, projects, and
reports and so on.

After logging in as a teacher, and turning on editing, you can add an assignment from the Add an
activity... menu.

Types of Assignments
You can select from four types of assignments
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Add an activity...
Assignments

Advanced uploading of files
Online text

Upload a single file

Offline activity

Create an Assignment

1. Select Turn editing on.
2. Select an assignment type from the Add an activity drop-down menu.

y outline
-
B News forum i+ =>ag > = &7
@ | Ada a resource v |@® | Ada an activity v
s September - 11 September
-5
@] Planning For Database 1+ = a6 > ail¢
@ | Add a resource v | | Ada an activity v

Add an activity

12 September - 18 Sepember =i | Assignments
i e Advanced uploading of res

-5 online text
Upload a single file
orrine activity

@ | Add a resource v |@® | chat
Choice
19 Septembe ¥ t
@ | Add a resource SCORM package
<8 Ptemt k wWorkshop
@ | Add a resource v |@ | Add an activity v

1. On the Adding a new assignment page, see figure below, in the Assignment name field,
give your assignment a Name

vl Adding a new Assignment to 7 December - 13 Decembergy
General

Assignment name™

Description™ &a 24| = |

—amr || e e |

Path: o -
HTML format
Awailable from 10 -~  December - 2012 -~ 04 ~ 00 - [FlEnable
Due date 17 - December - 2012 -~ 04 ~ 00 - [FEnable
Preven t late submissions Mo -
Grade
Grade 100 =
Srade category & Uncategorised -

Upload a single file
Allow resubmitting @& Mo -~
Email alerts to teachers &9 Mo -~

Save and return to cuurse] [Save and display] [Eancel]
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2. In the Description field, carefully describe your assignment. It’s a good idea to be very detailed
here, even if you’ve already specified the requirements in your syllabus. In fact, you might want
to copy and paste from your syllabus to avoid confusion.

3. In the Grade field, choose the grade scale you want to use for the assignment.

4. In the Available from field, Set the “Available from” date and “Due date” for your assignment
or check the Disable boxes.

5. Decide whether to prevent late submissions.

6. Choose whether teachers should be alerted via email whenever students add or update an
assignment Submission.

Note: All assignments must have a name and a description.

7. Once you are done setting up your assignment options, click Save and return to course to be
returned to your course homepage.

Edit an Assignment

While it is possible to edit the content or setup options of an existing assignment, proceed with
caution if the assignment has already been released to students, and especially if students have
already submitted work. If you need to change the content or setup options for an assignment you
have already created, do the following:

1. With editing turned on, click the Update icon (the hand holding a pencil) beside the
assignment you wish to edit. The Updating Assignment screen will open.

£
HNews forum =g X 4k
(3| Add aresource... v (@ Add an activity...
5 September - 11 September
i
-1
] Planning For Databage &+ X &
i Database Grealion ¥ X ® a
@[Addaresource.. v |@ Addanactviy.. v

2. The Updating Assignment screen shows you the same options available on the Adding a
new Assignment screen. Here you may change your assignment options as needed,
including changing the due date, grading information, and availability of the assignment.
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#:Updating Assignment in 5 September - 11 Septembers

O~ | % Enable

| Enable

Online text

[save and retum 1o ceuse| [Save and dispiay Gancel|

3. Once you have finished making the necessary changes, click Save and return to course at
the bottom of the page.

Download All Student Submissions

In addition to viewing student submissions to assignments individually from within LMS , you
can download all submissions to a particular assignment as a zip file.

1. Click the name of the assignment on your course homepage. The description for the assignment
will open.
2. Click View submitted assignments (at the top right). The Submissions page will open.

¥ Assignment administration
o Edit settings
7 Locally assigned roles
o Permissions

GCheck permissions

= Backup

o Restore

o View 1 submitted ¢

assignments

o Edit my submission

My profile settings
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3. Click Download all assignments as a zip (at the top right). The zip file will download
according to your browser and computer settings.
Note: All files will automatically be labeled with students' names. Also, Safari users-- The file
will download as "...zip.html." Locate the file in your Finder and delete the ".html" portion of the
filename before you try to open it.

Quiz

The Quiz activity module allows the teacher to design and build quizzes consisting of a large
variety of Question types, including multiple choice, true-false, short answer and drag and drop
images and text. These questions are kept in the Question bank and can be re-used in different
quizzes.

Quizzes may be used

e As course exams
e As an assignment
e As exam practice
e For self-assessment

How to Create Quiz Activity

Stepl. Enable editing mode by pressing “turn editing on” button.

Step2. Within the required Week or Topic section, click Add an Activity or Resource link.
Step3. Select Quiz from activity list, and click Add

Configure Quiz Settings
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1.General:

v Adding a new Quiz

General

.

isplay description on

3
¥ Course
A e

Name: - Enter the quiz name which will appear on the course
page to the students as link

Description: Write description of the quiz that defines the
purpose of the quiz and provide instructions to the students
or background information, links etc.

Display description on course page: If ticked, the quiz
description will appear on the course page directly under the

guiz name.

2)Timing (click to expand):
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*Timing

1
open the quiz 12 * February ¥ 2017 * | 11 * | 10 *| B O Enable
w 12 * February *|(| 2017 * | 11 * | 10 * B OEnable
CEFDE

£
When time expires (7

minutes -« Enable

Open attempts are submitted automatically v

Submission grace period (2 1 days * ¥ Enable

1 | Open the Quiz: this setting allows you to specify times (date and hour)
when the quiz is accessible for students to make attempts

2 Close the quiz after the closing time, the students will not be able to start
new attempts.

3 | Time limit enabled, the time limit is stated on the initial quiz page and a
countdown timer is displayed in the quiz navigation block. By default,
quizzes do not have a time limit, which allows students as much time as
they need to complete the quiz.

4 | When time expires: There are three options as to what will happen
when the time limit is up.

Choose the one you need from the dropdown menu:

1. Open attempts are submitted automatically (This is the default)

2. There is a grace period when open attempts can be submitted, but no
more questions answered

3. Attempts must be submitted before time expires, or they are not
counted. If you choose this setting, then students who failed to submit
will not be graded.

5 | if you select "There is a grace period..." then you can check the box to
enable the "Submission grace period"” and specify a period of time
during which learners may still submit the quiz after the time is up.
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3)Grade (click to expand):
Grade

1
Grade category Uncategorised v

Grade ta%:la S5

Attempts Hlowed Unlimited -

il

Highest grade ~

1 | Grade category: If you have categories in your gradebook, select the
category in which this quiz's grades are placed in the gradebook.

2 | Grade to pass: This setting determines the minimum grade required to
pass. The value is used in activity and course completion, and in the
gradebook, where pass grades are highlighted in green and fail grades in
red.

3 | Attempts allowed: Students may be allowed to have multiple attempts at
a quiz.

4 | Grading Method: When multiple attempts are allowed, the following
methods are

available for calculating the final quiz grade:

o Highest grade of all attempts.

o Average (mean) grade of all attempts.

o First attempt (all other attempts are ignored).

o Last attempt (all other attempts are ignored)
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4)Lay Out (click to expand):

2

avigation method

- Layout

Every question v

Free v

1 | New Page: You can select number of question in each page.

2 | Navigation method: if it set to sequential instead of Free, then
student must progress through the questions in order without being
able to go back to a previous guestion or skip to a later one.

5)Question behavior (click to expand):

*Question behaviour

1
huffle within questions (2

How questions behave (7

3
Allow redo within an attempt’

4

ach attempt builds on the last Mo

Yes ¥

Deferred feedback '
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1 Shuffle within questions: If set to 'yes', the parts making up each guestion
will be randomly shuffled each time a student attempts the quiz,
provided the option is also enabled in the question settings. This setting
only applies to questions that have multiple parts, such as multiple
choice or matching questions.

2 | How questions behave: this setting determines how the students
interact with the questions in quiz.

o 'Deferred feedback' mode: you may wish the students to enter an
answer to each question and then submit the entire quiz, before
anything is graded or they get any feedback.

o 'Interactive with multiple tries' mode: you may wish for students to
submit each guestion as they go along to get immediote feedback, and if
they do not get it right immediately, they will have another try for fewer
marks.

o Immediate feedback: Similar to interactive mode in that the student
can submit their response immediately during the quiz attempt, and get
it graded. However, they can only submit one response, they cannot
change it later.

3 Allow redo within an attempt: if enabled, then when students have
finished attempting particular question, they will see a Redo question
button. This allows them to attempt another version of the same
guestion, without having to submit the entire quiz attempt and start
another one.

4 | If multiple attempts are allowed and "Each attempt build on last” setting is
enabled, each new quiz attempt will contain the results of the previous
attempt. This allows a quiz to be completed over several attempts.

6)Review Options (click to expand):

These options control what information students can see when they review a quiz.
~ Review options

During the attempt ITmmediately after the Later, while the quiz is After the quiz is closed

attempt still open

The attempt ¥ The attempt ¥ The attempt « The attempt
¢ Whether correct @ ¥ Whether correct ¥ Whether correct « Whether correct
< Marks « Marks & Marks « Marks
¢ Specific feedback & « Specific feedback # Specific feedback « Specific feedback
¢ General feedback & ¥ General feedback ¥ General feedback ¥ General feedback
< Right answer # Right answer ¥ Right answer # RIght answer

Overall feedback ¢ # Overall feedback ¥ Overall feedback ¥ Overall feedback
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7)Appearance (click to expand):

-~ Appearance
1

Show the user's plcture

T

Same as for overall grades -

Show blocks during quiz
attempts®

1 | Show the user's picture If enabled, the student's name and picture will be
shown on-screen during the attempt

2 | Decimal places in grades This setting specifies the number of digits shown
after the decimal point when displaying grades.

3 | Decimal places in question grades this setting specifies the number of
digits shown after the decimal point when displaying the grades for
individual questions.

4 | Show blocks during quiz attempts If set to yes then normal blocks will be
shown during quiz attempts

8)Extra restriction on attempt (click to expand):

- Extra restrictions on attempts

1
( Require password > Unmask

nforced delay between 1st
and 2nd atte

nforced delay I::et‘ween later minutes ¥ Enable
atben
@ NDI ¢

u] minutes « Enable
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1 | Require password: you can set a password for the quiz; a student
must enter it in order to attempt the quiz.

2 | Require network address: Quiz access may be restricted to particular
subnets on the LAN or Internet by specifying a comma-separated list
of partial or full IP address numbers.

3 | Enforced delay between attempts: You can set a time (from seconds
to weeks) between the first and second attempt of a quiz.

4 | You can also (or alternatively) set a time from seconds to weeks for
subsequent attempts after the second attempt. Thus, you might allow
a student to take the quiz twice immediately with no delay, but if they
want to improve their score with a third attempt, they are forced to
wait a week and use the time for extra revision.

> | Browser security: If "Full screen pop-up with some JavaScript
security" is selected,

o the quiz will only start if the student has a JavaScript-enabled
web-browser

o the quiz appears in a full screen popup window that covers all
the other windows and has no navigation controls Students are
prevented, as far as is possible, from using facilities like copy
and paste

9)Overall Feedback:

Overall feedback is text that is shown after a quiz has been attempted. By specifying additional

grade boundaries (as a percentage or as a number), the text shown can depend on the grade

obtained.
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10) Common module settings

Common module settings

Show -

Group I'I]%EIE No groups v

Grouping Mone v

1 | Visible: Select if this quiz will be visible to the students.

2 | ID number: Setting an ID number provides a way of identifying the activity
for grade calculation purposes.

3 | Group mode: This setting Group mode has 3 options:

- No groups - There are no sub groups, everyone is part of one big
community and can view the quiz

- Separate groups - Each group member can only see their own group,
others are invisible (other groups can't view quiz and won't be able to
participate in it)

- Visible groups - Each group member work in their own group, but can
also see other groups. (other groups can view quiz but won't be able to
participate in it)

4 | Grouping: A grouping is a collection of groups within a course. If a grouping
is selected, students assigned to groups within the grouping will be able to
work together.

Add Questions to Quiz

e Click on the quiz name in the course page

e Click on "Edit Quiz" button

e Click on add question

e Moodle support many types of questions, like types True and false, MCQ and Descriptive

questions.
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Online Class (Zoom App.)

Step 1: Download Zoom App. From (https://zoom.us/download)

Step 2: Create profile using Free Sign Up option in sign in window with official email id.

£ Zoom Cloud Meetings

— =
< Sign In >
Version: 4.6.9 (19253.0401)
) Zoom Cloud Meetings — >

Sign In with 550 |

Sign In with Google |

¢ Back

Sign In
) A
Password -
( FDI‘"Q‘D?.'_'J or | G
(] keep me signed in m | f

Sign In with Facebook |

Sign Up Free

Step 3: Login by user credentials.
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2 Zoom Cloud Meetings

Sign In

| fi¥iabiar @smiu.edu.pk | | Q Sign In with 550
Password _ f

( e Forv;o.‘.-'-J or | G Sign In with Google

¢ Back

() Kkeep me signed in m | f Sign In with Facebook

Sign Up Free

Step 4: Now click on meeting option.

© zoom

c Upcoming Recorded ®

415-853-7345

My Personal Meeting ID (PMI)

My Personal Meeting ID (PMI)

415-853-7345

EXD - cnmie » Eai

Show Meeting Invitation

Step 5: Note Personal Meeting Id & Password for meeting.
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) Zoom - Personal Meeting ID

Personal Meeting ID Settings

Upgrade to Pro to Change

Personal Meeting ID

415-853-7345

Password

Require meeting password §123456

Video

Host: @ On () Off Participants O} On () Off

Audio

Telephone o Computer Audio Telephone and Computer Audio

Advanced Options ~

Step 6: Click on new meeting screen.

© Zoom

11:19 AM

Wednesday, April 8, 2020

©)0

New Meeting ~ Join

Schedule Share screen ~

No upcoming meetings today

Step 7: Now we are ready for online class.
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Note: before class check web cam & mic for class meeting with students.

2 Zoom Participant ID: 203975 Meeting ID: 512-629-347 — o k4

Faheem Mustaf...

Step 8: Share Personal ID and Password for meeting on LMS in particular week (Add Activity).

@
4 April - 10 April

i

¥ Add an activity or resource

Step 9: Click to Label option
RESOURCES

I'_' Book

File

Folder

E, MS content package

Label I

—
L]

[ Add |  Cancel |

Step 10: Mention here Meeting Date, Time & Zoom Personal id and Password.
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+ Adding a new Label to 4 April - 10 April @

w Collapse all

r ¥ General

Label text™ |~ BT liE = IS

Paragraph =
Dear Student
Please Note My Personal Id , Password for Zoom meeting, Date and Time.

Date: 06/04/2020
Time: 09:00 AM
Zoom Personal ID: 415-853-7345

Password: 123456

Path: p

~ ¥ Commen module settings

Visible

Save and return to course es=lls:]]

Step 11: Now student just click on “Join Meeting Button”

) Zoom Cloud Meetings

Z00Mm

)

Join a Meeting

Version: 4.6.9 (19253.0401)

Step 12: Student just enter Faculty personal Id.
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) Zoom d

Join Meeting

[,Enter meeting ID or personal link name a J

Mahar

Remember my name for future meetings
[ ] Do not connect to audio
[ ] Turn off my video

Join |  Cancel |

Step 13: Enter meeting password.

2 Zoom et

Enter meeting password

( J

Join Meeting | Cancel |

Enjoy the meeting with Zoom.

News Forum
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The News forum is a special forum for general announcements in each Course

Weekly outline

=
=2 B News forum & =& X 850

@ | Add a resource... v @ Add an activity...
5 September - 11 September
+
5
& Planning For Database & =% X @5
#> Database Greation -+ =& X ® &
@ | Add a resource v @@ | Add an activity

For Adding New News in Particular Course Click on Add New Topic after Clicking on Add a new
topic you will be redirected to below page

General news and announcements

Add a new topic
Discussion Started by Replies  Last post
Database IManagement System Faheem Mahar 0 Faheem Mahar

Tue, 23 Aug 2016, 12:29 PM

On the Adding a new topic page, see figure below, in the topic subject field, give your Topic a
Name, type the Message, Any attachments etc.
Once you have finished making the necessary changes, click Post to Forum at the bottom of the

page.

P Site pages

b My profile Discussion Started by Replies Last post
¥ My courses 3 Waheed Ahmed
S — Course Introudction to Computer Waheed Ahmed 0 Mon. 10 Dec 2012, 11.36 PM
} Patticipants :
P Reports Eirst Post from Waheed Waheed Ahmed 1 Mon. 10 Dec 2%

¥ General

Changing your Password
When you login to LMS for the first time, you will be required to change your password

To change your password:

1. Click on Change password link listed under My Profile settings in the left area of the
screen.
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Administration = =
- Front page settings

Turn editing on

Edit settings

Users

Filters

Reporis

Backup

Restore

Question bank

v [.‘? &\,, viw {E, %

- My profile setiings

= Edit profile
-~
P Roles
m Security keys
m Messaging
p Biogs
p Badges
p Activity reporis

2. Enter your current password once
3. Enter your new password twice
4. click the “Save Changes” button

Change password

Username wahmed
Current password™

Mew password™

MNew password {again)™

[Save changes| [Cancel

5. Click the Continue button to return to your Profile page.

Password has been changed

6. You have now updated your password.

Editing your Profile:

The Profile contains information about yourself or another user. You are able to view and edit
all of the information in your profile.
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Now that you are logged into LMS we would advise that you edit your profile. Editing your
profile will allow you to become familiar with the options available to you in order to
personalize your environment.

1. To edit your profile look in the Settings block on the left hand side of the screen. Click the
My Profile settings option to expand it, and then the Edit profile option, shown below:

Administration =

My profiie settings
Change password
Roles
Security keys
Messaging
Blogs
Badges
Activity reporis

2. The Edit Profile screen appears, as illustrated in Figure 2. This contains your user profile
summary, which all users can view. You can make changes to your profile from here.
Fields displaying an asterisk * are compulsory and fields which are displayed as grey text
are non-editable, e.g. your name and email address.

You will now see a page containing a series of options. Shown in below figure
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General

First name*
Surname®
Email address™
Email display
Email format
Email digest type
Forum auto-subscribe
Forum tracking
When editing text
AJAX and Javascript

Screen reader @
City/town™
Select a country®
Timezone
Preferred language

Faheem

Mahar

faheem_mahar @ gmail.com

Allow only other course members to see my email address v
Pretty HTML format v |

No digest (single email per forum post) v

Yes: when | post, subscribe me to that forum hd
MNO: don't keep track of posts | have seen v

Use HTIL editar (some browsers only) v

Yes: use advanced web features ¥

No v

Sukkur

Pakistan -
UTC+S

English (en) -

Description (3

IMoodle auto-format v

User picture
Current picture None
Delete
New picture &)  Ghoose a file..| Maximum size for new files: 64MB
No files attached

Picture description

Interests

List of interests (3

Optional
Web page
ICQ number
Skype ID
AIM ID
YahooID |
MSNID |
1D number
Institution
Department
Phone |
Mobile phone |
Address

Enter tags separated by commas

Upda

There are required fields in this form marked *

The Edit Profile screen

3. Once you have updated your profile, scroll to the bottom of the page and click the Update
Profile button to save the changes.
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How to Logout

Go to Top Right corner and click Logout OR Go to bottom of Page and click Logout

As Shown in below Figures

C  ® Notsecure | Ims.smiu.edu.pk:8012

¢
& I‘(ou are logged in as Faheem Mustafa Mahar (Log outl
1885 N
ArRA s .
M}M Learning Management System ﬁ
UNIVERSITY

Log out Information Technology Business Administration Social Sciences

Environment Sciences Education English

Home

Administration =N - | R Online users =) - |

Site news 7

w Front page settings ) (last 5 minutes)
& Tum editing on ] Subscribe to this forum Faheem Mustafa Mahar
&3 Edit settings Add a new topic]

Rao Faheem Ali CSC-20S-043 ([
) Users (No news has been posted yet) Khurshed Ahmed Adhrani ﬁ
Y Fiters
) Reports
=
= Bl Calendar
| Restore
p Question bank

» My profile settings

« February 2020 >

) Site administration

2 3 4 5 8 7 £
0 n 1201 14 15
% 1 18 19 20 21 22

You are logged in as Faheem Mustafa Mahar (Log o

Thank You
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